..':.aﬂ-“driia 2

,.A _,‘, AN 4—“

==== Commumty College

2013-2015 Catalog



Shawnee Community College

On-Line

Catalog Changes

ATTENTION!

The following is a list of changes that have been made to the Shawnee Community College
2013-2015 On-line Catalog. Please remember that the On-line catalog is the OFFICIAL
catalog of the college.

Course Credit/Lecture/Lab Hour Changes:

old New Effective Date
Course Credit | Lecture | Lab || Credit | Lecture | Lab
Hours Hours
HAC 130 — Commercial Refrigeration | 4 3 2 3 2 2 8-4-14
HAC 230 — Commercial Refrigeration Il 2 2 0 3 2 2 8-4-14
WEL 124 — Arc Welding Il & Low 5 2 6 4 2 4 1-5-15
Hydrogen
Course Prefix/Number/Title Changes:
old New Effective Date
HAC 114 — Commercial Refrigeration HAC 130 — Commercial Refrigeration | 8-4-14
HAC 213 — Advanced Controls & Circuitry Advanced Electrical Controls & Circuitry
HAC 230 — Commercial Refrigeration Commercial Refrigeration 11
SW 199 - Social and Human Support Services Social Work Internship 8-4-14

Internship

Curriculum Title Changes:

old New Effective Date

COM 2251 — Computer Forensics and Cyber Security & Computer Forensics 8-1-14
Investigations
HAC 2236 — Heating/Air Conditioning Heating/Ventilation/AC/Refrigeration 8-4-14
Fabrication
SST 2201 — Social & Human Support Services Social Work 8-1-14
Curriculum Hour Changes:

Curriculum Old New Effective Date
COM 2251 — Computer Forensics and Investigations 27 29 8-1-14
IMS 2107 — Office Assistant 31 8-1-14
IMS 2108 — Information Processing 33 8-1-14
IMS 2209 — Information Processing Technology 68 8-1-14
SEC 2207 — Administrative Assistant 63 8-1-14
WEL 2147 — Combination Welding 32 30 1-6-14
WEL 2192 — Arc Welding 6 7 1-5-15
WEL 2193 — Gas Welding 4 6 1-5-15
WEL 2194 — Tig Welding 3 5 1-5-15
WEL 2195 - Pipe Welding 4 6 1-5-15
WEL 2196 — Mig Welding 4 6 1-5-15




New Courses:

Course Credit | Lecture Lab Effective Date
ART 221 — Sculpture | 3 2 2 6-4-14
COM 246 — Introduction to Cyber Security 3 2 2 8-1-14
ELT 112 - General Class Amateur Radio 2 1 2 8-4-14
Miscellaneous Changes:
Removed: BUS 2212 — Information Processing-Management

IMS 2205 - Legal Administrative Assistant
IMS 2206 — Medical Administrative Assistant
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DIRECTIONS TO SCC
The Shawnee Community College main campus is located nine miles east of Ullin, IL.
To get to Shawnee Community College from:

Carbondale/Marion, IL, travel on 1-57 south to Ullin exit 18. Turn left. Shawnee College is approximately 8 miles due east on your
right.

Charleston, MO, travel on I-57 north past Cairo, IL to Ullin exit 18 (approximately 35 miles total). Turn right (east) at exit 18.
Shawnee College is approximately 6 miles due east on your right.

Paducah, KY, and Metropolis, IL, travel on IL Rt. 45 North. Follow Rt. 45 approximately 15 miles to Rt. 169. Turn left on Rt. 169.
Travel through Karnak. The road will end at Rt. 37. Turn left (south) on Rt. 37. Travel 1 mile, turn right on Shawnee College Road.
The college will be on the left approximately 1/2 mile.

From Cape Girardeau, MO, cross the Cape Bridge at the "T-Stop" turn left onto IL. Rt. 3 north. Travel north on Rt. 3 to the
Shawnee Elementary School-South. Turn right at the school. This road is the "Grapevine Trail." Follow the trail 14 miles until you
reach Tamms. At Tamms, cross the railroad tracks and make an immediate left. Follow to the Stop sign. This is Rt. 127. Turn left onto
Rt. 127 (north). Travel 2.5 miles to the Ullin-Tamms blacktop. There is a green sign indicating Ullin 4 miles. Turn right onto the
Ullin-Tamms blacktop. When you enter Ullin, you will cross the railroad tracks. Turn immediately to your right. When you come to
the stop sign, turn right onto Rt. 51 (south). You will travel only 1/4 mile until you reach the sign indicating 1-57 and Shawnee
Community College. Turn left. Travel east on this road 8 miles. Shawnee is on the right.
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MISSION, PHILOSOPHY, VALUES,
PURPOSES AND ACTIVITIES STATEMENT

FOR SHAWNEE COMMUNITY COLLEGE
(Policy Manual: Section 2000)

MISSION STATEMENT

Shawnee Community College’s mission is to serve the needs
of the student and our diverse community by providing
quality higher education, community education, training, and
services that are accessible, affordable, and promote
life-long learning.

VISION STATEMENT
Student Centered, Community Connected

PHILOSOPHY

Shawnee Community College promotes student learning
through the values of the community college concept,
recognizing the uniqueness of each individual and the
diversity of his/her needs. The College is dedicated to
utilizing the resources of the institution to provide a
comprehensive program to meet those diverse needs and
improve the quality of life for each individual. Education is
the key to preparing individuals to confront the economic,
social, and multicultural issues of this century. The College
takes pride in providing quality educational and training
programs that incorporate the most recent technologies to
meet the ever-changing needs of our students and district
residents.

Shawnee Community College is dedicated to providing
quality, cost-effective comprehensive programs to all
individuals within the district and the region who can benefit
from such activities. The College strives for continuous
improvement through the evaluation of programs, institutional
effectiveness, and through assessment of student academic
achievement. The College maintains an “open-door”
admissions policy, thus providing educational, economic, and

community service opportunities to all, regardless of race, sex,

religion, ethnic origin, marital status, handicap, or
socioeconomic level.

To the extent permitted by fiscal resources, technical
expertise, and inter-agency cooperation, Shawnee Community
College is dedicated to a major role in the district’s future.

VALUES, PURPOSES, & ACTIVITIES

The following values concerning the overall sphere of college
activities reflect assumptions that shape the institution
in the development of its mission and operational procedures.

Purpose 1. Shawnee Community College values life-long
learning. As a consequence, the College provides
comprehensive programs, including curriculums in liberal arts
and sciences, career and technical education, as well as, adult,
developmental, and community education and training.
Specific activities to accomplish this purpose include:
a. providing pre-baccalaureate courses leading to an
Associate of Arts, Associate of Science, Associate of

Engineering Science, and Associate of Fine Arts degrees
which prepare students to transfer to more advised
institutions.

b. providing career and technical courses that lead to a
certificate or an Associate degree in Applied Science that
enable students to obtain, maintain, or regain
employment.

c. providing courses and programs that enable citizens to
pursue studies of personal interest, self-enrichment, and
personal development.

d. providing adult education programs designed to alleviate
deficiencies in basic skills and accommodate special
student needs.

e. providing an atmosphere favorable to learning and to the
open exchange of ideas.

f.  remaining current to the educational needs of the district
using the latest technological advances.

g. providing advisement and counseling to all age groups.

h. maintaining and improving articulation with all district
high schools and appropriate four-year colleges and
universities.

i. providing meaningful assessment and follow-up to
students.

j. utilizing varied technologies to provide accessible
education, training, and service to outlying areas within
the district.

k. providing volunteer and community service.

Purpose 2. Shawnee Community College values its role as a

change agent for the public good. As a consequence, the

college facilitates area economic development, promotes

cohesiveness within the community, and improves the quality

of life for all citizens.

Specific activities to accomplish this purpose include:

a. serving as a forum for debate and resolution of public
issues.

b. providing workshops and seminars for business and
industry.

c. providing facilities for organizations to conduct meetings.

d. becoming identified as a regional institution rather than a
county institution.

e. encouraging and supporting innovation and creativity in
all spheres of activity.

Purpose 3. Shawnee Community College values equal access

to educational opportunities for all citizens. As a

consequence, the college provides equal educational

opportunities for all citizens to the extent permitted by

available resources.

Specific activities to accomplish this purpose include:

a. providing a comprehensive financial aid and scholarship
program.

b. adhering to an open-door admission policy.

c. providing advisement and counseling to insure proper
placement of the student.
providing developmental courses to accommodate
students who are academically underprepared.

e. providing a variety of programs to meet the diverse needs
of the district.

f.  designing an admissions program based on student
demographics.



g. developing instructional centers conducive to student
access.

h. providing tutorial assistance to students needing academic
support.

i. offering online and interactive learning opportunities
which enable students at a distance to meet their
educational goals.

j-  maintaining low cost tuition.

Purpose 4. Shawnee Community College values multicultural

diversity within a pluralistic society. As a consequence, the

college provides programs and activities that encourage and

preserve multicultural diversity within a unified American

society.

Specific activities to accomplish this purpose include:

a. supporting student organizations that promote the
enhancement of cultural diversity.

b. displaying cultural artifacts in highly visible display

cases.

providing role models.

global, multicultural courses and programs.

e. displaying respect for all cultural backgrounds within an
inclusive society.

f. continuing to integrate multicultural materials into the
Learning Resources Center collection.
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Purpose 5. Shawnee Community College values the dignity
and worth of each individual. As a consequence, the college
develops programs and services which address the needs of all
segments of the college community.

Specific activities to accomplish this purpose include:

a. displaying respect and acceptance for individuals with
various cognitive abilities, learning styles, socioeconomic
levels, and cultural backgrounds.

b. providing a wide range of student support services and
desirable auxiliary services.

c. providing tutorial services.

d. maintaining small classes where individual attention is
available.

e. providing career services to assist students in making
realistic career choices.

f.  creating a learning environment conducive to the
enhancement of self-esteem.

g. providing developmental programs essential for academic
success.

h. providing a comprehensive student activities program.

i. maintaining an effective escrow program for district high
school students.

j.  developing and maintaining an honors program for those
students who can meet the academic requirements.

k. promoting a safe and drug-free environment for all
students and employees.

. promoting a work and academic environment in which all
persons are treated equitably and with respect.

Purpose 6. Shawnee Community College values a systematic
and participatory management approach to decision making.
As a consequence, the college solicits input from all
constituencies, reaches decisions based upon all available
information, and communicates such decisions to the public
in an orderly manner.

Specific activities to accomplish this purpose include:

a. conducting meetings open to the public.

b. creating advisory committees that meet on a regular basis.

c. soliciting input from faculty, staff, and other affected
individuals prior to making a decision.

d. making public via the policy manual the procedures by
which the college operates.

e. collecting current statistical information to assist in
decision making.

f.  assessing program need and effectiveness.

g. developing and maintaining a computerized information
system to enhance our decision making, instructional
services, and community services.

h. developing and maintaining effective means of internal
communications.

i. monitoring and modifying, as needed, the committee
structure so as to facilitate decision making and planning.

Purpose 7. Shawnee Community College values its reciprocal
relationship with the community, including business, civic,
social, and religious aspects. As a consequence, the college
fosters community partnerships in which each organization
benefits from its mutual affiliation with the other.

Specific activities to accomplish this purpose include:

a. providing accessible campus and outreach centers.

b. cooperating with other educational entities.

C. supporting activities that enrich the community.

d. planning educational programs with business and industry
to promote the local economic development of the
community.

e. increasing the community's awareness of College
programs and activities.

f.  providing cultural and athletic events that enhance the
community through enhanced marketing and recruitment
plans.

Purpose 8. Shawnee Community College values the prudent

utilization of resources. As a consequence, the college

develops and administers programs, services, and facilities

which are consistent with the district’s financial base and

which benefit the greatest number of individuals.

Specific activities to accomplish this purpose include:

a. operating the college within available resources.

b. establishing appropriate purchasing and accounting
procedures to insure the wise use of resources.

c. providing and maintaining safe and adequate facilities
which are easily accessible to the public.

d. supporting the resource development activities of the
Shawnee Community College Foundation.

e. developing new sources of revenue through grants,
partnerships, and business and industry.

f.  coordinating the utilization of all institutional resources to
assure compliance with applicable regulations and
maximize efficiency and effectiveness.

Purpose 9. Shawnee Community College values the pursuit
of excellence. As a consequence, the college organizes and
administers high quality programs and recruits and retains
highly qualified personnel in all positions.

Specific activities to accomplish this purpose include:

a. supporting faculty evaluations and development.



b. maintaining a program of assessment and follow-up.

¢. providing educational programs that enable students to
succeed in higher level courses.

d. providing quality programs at minimal cost.

e. providing and maintaining adequate classrooms,
laboratories, and other facilities that are conducive to the
learning process.

f. providing adequate library facilities that serve the needs

of students, faculty, and the community and promoting

their utilization.

providing an orientation program for faculty and staff.

providing courses and programs that reflect current

technological advances.

i.  maintaining current syllabi, texts, and materials to insure
quality and consistency in offerings.

j.  maintaining or exceeding expectations established by
accrediting and certified organizations.

JQ

PROCESS OF ASSESSMENT

(DEFINE/REFINE)
1.  Review Core
Competencies and

(STRATEGIES)
2. Identify strategies to
measureLearning Objectives

Learning
Objectives
Continuous
Improvement for
Student Learning
(CLOSE THE LOOP) (DATA)
5. Identify gaps and make changes 3. Gather exhibits,
in curriculum, instructional culmination projects,
materials, or teaching presentations,
strategies, and document results pre/posttests,
portfolios, etc.
/
(SHARE)

4. Review, analyze,
evaluate, & discuss data

AFFIRMATIVE ACTION

(Policy Manual: Section 4510)

Shawnee Community College is an equal
affirmative action institution.  Admission, financial aid,
student employment, curriculum requirements, extra-
curricular participation, counseling, placement services and
athletic programs shall be available to all students without
regard to race, color, sex, age, national origin or disability.
The college’s Title IX and Section 504 coordinator is Carolyn
Kindle, Vice President of Student and Administrative
Services, 618-634-3364.

opportunity
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CULTURAL DIVERSITY

America draws its strength and vitality from the diversity of
its people. Shawnee Community College is committed to
multicultural diversity and building a pluralistic campus that
celebrates and draws upon the talents of all its students and
staff.

The college seeks to promote this concept within the

curriculum by including information related to
multiculturalism in numerous identified courses.

HISTORY

Shawnee Community College was organized as a Class |
community college in September of 1967. Created to serve
Southern Illinois and its people, the college district covers all
of Alexander, Massac, Pulaski, Union and parts of Johnson
and Jackson counties.

The initial seven-member Board of Trustees was selected in
December of 1967. These seven men ascertained the
principles around which the college would be built. The board
is responsible for the adoption and enforcement of all policies
needed to manage and govern the college. Dr. Loren E.
Klaus was named the first president in May of 1968. The
college officially opened September 24, 1969.

The campus of Shawnee Community College is located on
Shawnee Community College road approximately eight miles
east of Interstate 57. The site consists of 153 acres of gently
rolling hills. The campus is centrally located within the
college district. The rustic campus was erected during the
summer of 1969. The main campus buildings were completed
in 1976.

In July of 1987, Dr. Barry Gowin was selected as the second
president of the Shawnee Community College District. In
November of 1987, the voters in the Shawnee Community
College district voted overwhelmingly in support of a new
classroom building addition. The 21,000 square-foot addition
provided a biology laboratory, a nursing laboratory, general
classrooms, and one large-group meeting room. The building
addition was completed for student use in January of 1989.

In January of 1991, Dr. Jack D. Hill was appointed as the
third president of Shawnee Community College. During his
tenure, he uplifted the institution and renewed its spirit
through his integrity and morale-building leadership. During
his presidency, the college expanded extension centers and
experienced a large growth in the number of students who
attended SCC. He initiated and built financial support for the
construction of building K which houses the Educational
Center, computer labs, the biology lab, general classrooms,
and faculty offices. In 1996, Dr. Jack Hill was selected as the
first President Emeritus of Shawnee Community College for
his initiative and foresight.



In August of 1996, Dr. Terry G. Ludwig was selected as the
fourth president of Shawnee Community College. Dr. Ludwig
brought with him extensive community college work
experience through his employment at various colleges
throughout the state of Illinois. Dr. Ludwig shared a common
goal with SCC employees, and that was to make Shawnee
Community College the best it can be for the citizens of the
district. During his tenure, the college experienced growth in
numbers of students, staff, programs, and grants. The college
also opened the 33,000 square foot Educational Center in
August of 2000, secured funding for the 10,500 square foot
Metropolis Regional Education and Training Center in
Metropolis City Industrial Park, opened a computer lab and
fitness facility in the Alexander County Housing Authority in
Cairo, lllinois, and planned a Regional Education Center in
Cairo, Illinois.

Dr. Larry D. Choate assumed the duties of the fifth president
of Shawnee Community College on January 1, 2005. Prior to
this appointment, Dr. Choate served as the vice president of
instruction since January 1, 1988. During his tenure at SCC,
Dr. Choate worked alongside the college presidents assisting
with the success of building initiatives such as an additional
classroom building, educational center, and the Metropolis
Regional Education and Training Center. Dr. Choate also
initiated the colleges continuous quality improvement and
strategic planning process.  Dr. Choate supported the
expansion of instructional services to students with the
addition of internet courses, interactive television, and
telecourse offerings.

Dr. Larry Peterson was named the sixth president of Shawnee
Community College in December 2007. He served for 20
years at John A. Logan College - including two months as
interim president — before coming to SCC. Dr. Peterson took
an aggressive approach to growth at SCC, challenging the
staff to work with him to double enroliment over the next five
years. After being named president, Dr. Peterson quickly
reached out to the supporters of the college through an effort
called “Shawnee United.” He also initiated a vast advertising
campaign titled “I am Shawnee Community College”
highlighting the success stories of graduates. Dr. Peterson
oversaw the relocation to a state-of-the-art Anna Extension
Center facility. In addition, Dr. Peterson reached out to
economic development entities throughout the college district
to create partnerships between the college and business and
industry to bring economic growth to the southernmost part of
[llinois.

On August 1, 2012, Dr. Tim Bellamey assumed the duties of
the seventh president of Shawnee Community College. Dr.
Bellamey has served the college since 1982 in a variety of
positions before being named Vice President of Instructional
Services in 2005. Dr. Bellamey looks forward to leading the
college into a culture of change focused on student success
and completion. The preparation of students for the twenty-
first century workforce through the development of relevant
career and technical career training programs has been
identified as a primary goal of Dr. Bellamey. In support of
that goal, a new Career and Technical Center will open in the
fall of 2013 on the main campus.
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SEMESTER PLAN

Shawnee Community College operates on the semester plan
with two regularly scheduled semesters of instruction per
academic year plus one summer session. One semester hour
of credit represents the work done by a student in a lecture
course attended one hour per week for one regular semester.
In laboratory and activity courses, additional class time is
required for each semester hour. Intersession classes are
scheduled between the spring and summer semesters. Late
start classes are regularly scheduled each fall and spring
semester.

COLLEGE CAMPUS

The Learning Resource Center (LRC/Library)

The Learning Resource Center (LRC) at Shawnee Community
College includes the library, the Teaching and Learning
Center, Interactive Video classrooms and audio visual
services.

The library offers access to a comprehensive field of
information. The LRC’s collections in print format include
over 37,000 books, 40 magazine titles, and 10
newspapers. Through online access from the library’s
computer lab, information can be retrieved from more than 30
specialized databases. The databases are electronic collections
of articles from popular magazines and scholarly journals,
with  material suitable for personal and academic
research. The library also offers about 1,500 videos and
DVDs, a local history collection, and a children’s literature
collection. SCC’s LRC/Library is a member of the lllinois
Heartland Library System. Through the system, SCC students
and staff are able to borrow materials from other member
libraries. Materials can also be borrowed from out-of-system
libraries.

The library also offers three small rooms for meetings, study
groups, and audio-visual material viewing. The rooms are
available on a first-come, first-served basis.

Residents of the Shawnee Community College district over 18
years of age are welcome to use the resources of SCC’s library
at no charge. A proof of residence (such as a driver’s license)
is required to obtain a community user library card. SCC
students, staff, and community residents are encouraged to
visit and utilize the library’s print, audio-visual, and on-line
material. Library staff members are happy to assist patrons in
locating items.

In addition to the library, the LRC includes the Teaching and
Learning Center (TLC). From the TLC, the college’s
educational technology specialist assists faculty with setting
up and delivering online courses as well as with integrating
technology into traditional instruction. The TLC includes a
full-service computer lab and offers training sessions on using
a variety of software. The educational technology specialist



also assists students who need help with Moodle, the program
through which online courses are offered.

The office of the Director of Learning Resources and
Instructional Technology is also located in the LRC.

Extension Centers

The college maintains extension centers throughout the district
to accommodate those students who desire educational
opportunities but are unable to attend courses on campus.
Extension courses are offered at the Anna Center, Cairo
Center, and Metro Center.

Academic, vocational and personal development courses are
offered. Students taking extension center courses are enrolled
at designated times at the various locations. Schedules of
course offerings are printed and distributed each semester.

Bookstore

The SCC bookstore provides required textbooks, reference
books, software, instructional materials and supplies needed
for classes. The bookstore is located in the Administration
Building H. The regular operating hours are from 8:00 a.m. to
4:00 p.m. Monday through Friday excluding holidays. The
hours during peak registration times are extended for evening
students until 7:00 p.m., Monday through Thursday.

CENTER FOR COMMUNITY AND
ECONOMIC DEVELOPMENT

Shawnee Community College is committed to the economic
vitality of southernmost Illinois.  Shawnee Community
College works to stimulate the region by providing on-going
assistance and support to communities with industrial
attraction, expansion and retention.

Through the Center for Community and Economic
Development a variety of services are offered to businesses,
industry and the communities within the SCC district. These
services include:

The Business and Industry Training Center provides
workforce development training opportunities for business and
industry. A variety of courses are available including
computer and general office training, forklift certification,
OSHA Safety Courses, Customer Service Training just to
name a few or we can customize a program specifically to
meet the needs of your business.

The lllinois Small Business Development Center provides
assistance to small businesses with start-up, expansion,
business and marketing plan assistance, accessing financing
opportunities, and a variety of seminars and workshops.

Workkeys Assessments - Shawnee Community College is
also an authorized WorkKeys Service Center. WorkKeys is a
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job skills assessment system measuring “real world” skills that
employers believe are critical to job success. These skills are
valuable for any occupation, and at any level of education.

Health Services Center — Shawnee Community College is a
Basic Life Support Training Center for the American Heart
Association and offers most emergency training courses free
of charge, with only the cost of the book, to business and
industry in our college district.

Myers-Briggs Type Indicator (MBTI) - Certified
practitioner to administer and interpret the popular evaluative
assessment tool based on the theories of psychologist Carl
Jung. The MBTI is widely used in the field of business,
education and psychology.

Continuing Education Sponsor — Shawnee Community
College is a licensed Continuing Education (CEU)/Continuing
Professional Development (CPDU) sponsor for Accounting
(#158.002514); Nursing Home Administration (#139.00059);
Cosmetology (#190.000149); Social Work (#159.001011);
Teachers — ISBE (#101.376) and pre-approved sponsor for
Nursing Continuing Education pursuant of Section 1300.130
(N) (P) through Illinois Department of Financial &
Professional Regulations. CEU/CPDU hours may also apply
to other professions.

SPECIAL PROGRAMS AND COMMUNITY
SERVICES

Workforce Investment Act (WIA)

Eligible clients may obtain individual training account
vouchers to pay for training provided by institutions certified
by the local workforce investment board. Shawnee
Community College is certified to offer training programs
under WIA. Interested persons may visit or contact Shawnee
Development Council.

Student Support Services

The Student Support Services (SSS) Program is funded
through the U.S. Department of Education Federal TRIO
programs. Any Shawnee Community College student who
meets one or more of the following eligibility criteria is
welcome to apply:

e First Generation - Neither parent graduated from a four-
year college or university.

e Income Eligible - Taxable income does not exceed level
established by the U.S. Department of Education.

o Disability - Learning or documented disabilities.

SSS is designed to assist eligible Shawnee Community
College students with their academic goals and with the
transition from the community college to a four-year college



or university. The program provides students with a variety of
resources and services including the following:

Academic advisement

Career and transfer assistance
Tutorial assistance

Cultural exposure

Study skills workshops
Personal skills enhancement
Guidance and mentoring

NogkrwprE

General Educational Development (GED)

GED classes are offered at the college and in communities
throughout the district for adults who have not earned a high
school diploma. Instruction in English, mathematics, social
studies, science, and Illinois and U.S. Constitutions is
provided to assist students in acquiring the knowledge and
skills necessary to pass the GED examination for a high
school equivalency certificate. Tuition and fees for these
classes are waived and classroom materials are provided.

Adult Basic Education (ABE)

Classes are offered to students who have not completed high
school and desire to improve their skills in mathematics,
reading, and writing.  This program is designed to remedy
basic skills deficiencies and prepare students for the GED test.
Individualized instruction is provided. Classes are open-entry,
open-exit. Day and evening classes are provided at several
locations throughout the college district each semester.
Tuition and fees for these classes are waived, and classroom
materials are provided.

Adult Secondary Education (ASE)

Alternative High School - Classes for high school credit are
offered to students who have dropped out of high school and
wish to earn a high school diploma. Classes are offered at
multiple locations in the district. Students must have a referral
from a district high school.

After School and Summer School Programs - Classes are
offered to students who are still enrolled in high school but
who have failed classes and are at risk of dropping out of
school or not graduating on time. Classes are offered
throughout the district. Students must have been referred by
their high school principal or guidance counselor.

Shawnee College Adult Literacy Experience (SCALE)

The Shawnee College Adult Literacy Experience provides
tutors for adults desiring to improve their reading skills.
Volunteers are recruited and trained to tutor low-level readers
enrolled in the program. Tutor training and tutoring is
conducted throughout the district on a regular basis. Services
are provided free of charge to district residents.
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Internet Classes and Telecourses

Internet - SCC offers courses via the Internet. Students may
access these courses from anywhere in the world. Access to a
computer and the world-wide web is required. Courses are
available in various disciplines.

Telecourses - The college offers an alternative form of
instruction through telecourses. A telecourse is a college-level
course for the individual who may enjoy earning college credit
at  home. Telecourses may be viewed on
videocassettes/DVDs. Course offerings vary from semester to
semester, but each course is the equivalent of its traditional
campus counterpart.

A packet of information is prepared for each telecourse
student. This packet contains instructions as to which lessons
to view, assignments required, and testing material. Students
have contact with campus instructors through mail, phone, or
personal visits to the campus. The midterm and final exams
require the students' attendance on campus.

Shawnee Community College Distance Learning Network

SCC’s main campus and extension sites share targeted
coursework through the interactive video system. Students can
attend a distance learning class at the originating site or at a
remote site. Interactive video classroom students at the
remote sites fully interact with the instructor and students in
the distance learning classroom at the originating site.

Southern Illinois Collegiate Common Market (SICCM)

Shawnee Community College students enrolled in a SICCM
program have the opportunity to experience classroom
interaction with students at other networked colleges and to
take select classes from instructors at these nearby schools.
The Southern Illinois Collegiate Common Market is
comprised of Shawnee Community College, John A. Logan
College, Rend Lake College, Southeastern lllinois College,
Kaskaskia Community College, Southern Illinois University at
Carbondale and Southern Illinois University at Edwardsville.
Students enrolled in SICCM programs take their general
education coursework at their home community college and
take the program specific courses at a central location in
Herrin, IL. Students interested in participating in a SICCM
class or program should contact an advisor for additional
information concerning registration, enrollment, tuition, and
financial aid.

Student Success Center
The Student Success Center has three components that

provides services to students: the Testing Lab, the Tutoring
Lab, and the Writing Lab.

Testing Lab

The Testing Lab offers a wide variety of testing services,
including the Compass test, the Asset test, the Psychological
Services Bureau, Inc. tests, the TABE test, distance learning



tests, and make up testing services. Appointments are
required, and a photo 1.D. is required for all testing services.
The Testing Lab is located in Room H2088.

Tutoring Lab

Students who would like to obtain the services of a tutor may
receive tutorial assistance through the Student Success Center
(SSC) Tutoring Lab. The Tutoring Lab is located in Room
H2087 on Main Campus, and tutorial services are also
available at the Anna Center, the Cairo Center, and the Metro
Center. Both professional tutors and peer tutors are available,
and both individual and group tutoring services are available.

All peer tutors must complete the classes they want to tutor
with a grade of “B” or higher, complete the Tutor Training
Program, and submit written recommendations from their
instructors.  Additional information may be required as
needed, and all tutoring arrangements are subject to approval
by the Student Success Center Coordinator.

Writing Lab

The Writing Lab is available to students to work with word
processing software and to do Internet research. The Writing
Lab may also be reserved to hold classes and workshops and
has Smart Board technology for presentations. The Writing
Lab is located in Room H2086.

e-Tutoring

The Student Success Center also offers online tutoring
services. Students can receive assistance in numerous subjects
including accounting, anatomy, biology, chemistry, math,
physiology, research methods, and writing by accessing the
online tutoring website, which will give them a variety of
options from which to choose.  Students may upload
documents for writing feedback, chat with available tutors in a
chat room, or post a question for an online tutor to address.
The site also includes a resource library, which contains an
extensive collection go links for information in many subject
areas.

ADMISSIONS
(Policy Manual: Section 9150)

Shawnee Community College maintains an open-door policy
for all potential students who have obtained a high school
diploma or GED certificate. If space is limited in programs,
preference will be given to students who reside in district
#531.

General Admission Requirements

Students may be admitted by fulfilling the following:

1. Proof of high school completion via official transcript
with graduation date.

2. Completing the ASSET/COMPASS test to determine
proper course placement
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Admission for Baccalaureate — Oriented Curricula —
(Associate in Arts and Associate in Science Degrees)

Public Act 86-0954 requires all community colleges providing
baccalaureate-oriented degree programs to establish and have
in effect minimum entrance requirements comparable to those
of state universities.

Shawnee Community College requires that a student’s high
school transcript must have the following units if he/she is to
be admitted to the Associate of Arts or Associate of Science
programs.

High
School Years Explanation
Subjects of
Work
English 4 Written and oral communication, and
literature
Social 3 Emphasizing history and government
Studies

Mathematics 3 Introductory and advanced algebra,
geometry, trigonometry, and computer

programming

Science 3 Laboratory Sciences

Electives 2 Foreign language, music, art or vocational

education

Effective Fall 1993, students who enter Shawnee Community
College in a baccalaureate-oriented program are admitted in
one of two categories: full admission or provisional admission.

Full Admission

Students will be granted full admission provided they have
met at least one of the following requirements:

1. Earned a high school diploma or GED, met the minimum
high school pattern requirements listed above and scored
above the minimum levels on the ASSET/COMPASS to
show proficiency in math, English, and reading.

2. Earned a high school diploma or GED and have taken the
ACT exam and received a 21 or better composite score.

3. Been enrolled in a college or university previously and
have earned at least 26 hours of college credit.

Provisional Admission

Students who do not meet the minimum high school subject
requirements and do not score at the minimum levels on the
ASSET/COMPASS test will be granted admission on a
provisional basis.

Students who do not submit a high school transcript which can
be evaluated to determine the status of the student’s high
school pattern requirements will be admitted on a provisional
basis, pending receipt of said transcript.

Students who have transferred from another college or
university with fewer than twenty-six (26) semester hours of
credit have not met the standards of full admission.



Successful completion of all developmental classes will grant
full admission.

Provisionally admitted students may upgrade to full admission
by fulfilling the following requirements:

Take the designated course at SCC that will satisfy the high
school unit(s) that are deficient within their first 18 credit
hours taken at SCC:

o English deficiency — ENG 0047 or 0048

e Math deficiency — MAT 0114

Home-Schooled Admission

Students pursuing high school level curriculum through home-
schooling are eligible to enroll based on similar requirements
as students enrolled in district high schools. Home-schooled
students are encouraged to contact the Admissions office for
specific enrollment information and instructions.

International Student Admission

Shawnee Community College is authorized to admit a limited
number of non-immigrant alien students with the following
guidelines:

1. Have completed the equivalent of a high school
(secondary) education which normally means the
completion of 12 years of schooling and the applicant is at
least 18 years of age.

2. Score of 520 or better on the TOEFL test or 190 on the
computerized TOEFL test.

3. Apply for admission to SCC.

4. Provide official transcripts covering all school work (high
school and college) complete with English translations
from an accredited third party entity as approved by the
Dean of Student Services.

5. Provide an affidavit of support stipulating that adequate
finances are available for their study in the United States.

6. Live within district #531.

7. Complete an interview with the Dean of Student Services.

Since no scholarships are available for International Students,
it is crucial that students from outside the United States be
able to cover their expenses while in this country.

International students are admitted based on available space in
the selected programs of study.

Community Education Admission

The college offers non-credit community education courses as
a special service to the residents of the Shawnee Community
College district. A student who plans to register only for
community education courses does not need to apply for
regular admission.

Enrollment requirements are established by the nature of the
particular course and student interest is the primary admission
criterion. Additional information may be obtained by
contacting the Dean of Instructional Services.

15

Students planning to enroll in both credit and community
education courses should follow the regular admissions and
registration procedure.

Early Admission

Shawnee Community College supports high achieving high
school students who wish to gain college credit while still in
high school. College credit comes in many forms, both
career/technical and collegiate transfer. Students and parents
need to be aware that once college credit is earned it is on the
student’s permanent record.

Expectations for early admission students:

1. Must be at least 16 years of age.

2. Students should remember that a dual credit course is a
college course in all respects.

3. Students accepted for enrollment in college-level courses
must have appropriate academic qualifications and a high
level of motivation with adequate time to devote to
studying a college-level course. The students’ course
selections shall be made in consultation with high school
counselors and/or principals and ordinarily are restricted
to students in the junior and senior years of high school.
The students shall meet all college criteria and follow all
college procedures for enrolling in courses.

4. Students enrolling in college-level courses must satisfy
course placement tests or course prerequisites when
applicable to ensure they have the same qualifications and
preparation as other college students. (ASSET min. scores
Intermediate  Algebra-39, Reading-38, Writing-41.
COMPASS min. scores:

5. Algebra-66, Reading-77, Writing-57. ACT composite
score 21)

6. Dual Credit students should be prepared to participate in
the same course an instructor teaches on the college
campus.

7. All Dual Credit courses are taught at the high school or at
an SCC extension center during regular school hours.

8. The college credit a student receives for successfully
completing a dual credit course will always be part of the
permanent college record.

Escrow Admission

Shawnee Community College will accept students currently
enrolled in high school. High school students planning to
enroll shall meet the guidelines outlined below:

Be ranked in the upper 40 percent of graduating class, be at

least 16 years of age, and be enrolled in a college preparatory

curriculum.

1. Have successfully completed three years of high school
English prior to enrolling in an English course.

2. Have successfully completed three years of high school
math prior to enrolling in a math course.

3. Have successfully completed the ASSET/COMPASS
examination with the required score to enter ENG 111,
MAT 110/113/116, or any other academic class and be
performing on the required reading level.

4. Submit a copy of high school transcript along with the
Admission Information Form and Escrow Form.



5. Eight semester hours of credit are the maximum number
of hours in which a high school student can enroll during
any given semester.

6. No high school student will be allowed to enroll unless
his/her application is signed by an official of his/her high
school and a parent/guardian.

Students will be allowed to enroll in vocational, personal
development, or physical education courses(s) that are not
offered by his or her respective high school without meeting
the requirements as indicated above.

Students enrolling for college credit must pay the college’s
standard tuition rate for each course. Consult the Bursar office
(618) 634-3243, for current rate.

Advanced Honors Program Admission

For a student to be admitted into the Shawnee Community
College Advanced Honors Program, he/she must meet all of
the guideline requirements for the regular escrow program
except:

1. The requirement for a student to be at least 16 years old
may be waived if circumstances warrant and the student
gets approval from both the high school and community
college president.

2. The maximum course load of nine credit hours per
semester may be waived during the summer semester
following the student’s junior year in high school.

In addition to the regular escrow requirements, the student

must also meet the following requirements:

1. Fill out an application for the Advanced Honors Program.

2. Be ranked in the upper 20% of his/her class (using all
high school grades assigned up to the time of application)

3. Have a minimum cumulative high school GPA (grade
point average) of 3.25, based on the 4.0 scale.

4. Maintain a minimum cumulative Shawnee Community
College GPA of 3.0, based on the 4.0 scale.

5. The student’s schedule of Shawnee Community College
courses is officially approved each semester by the high
school official and the Registrar of Shawnee Community
College.

Transfer Student Admission
Guidelines for Accepting Transfer Credit

1. Students must produce official transcripts that are sent
directly from their college or university to the Shawnee
Community College Registrar’s Office.

2. Shawnee Community College will only accept credit
hours from institutions which are accredited by the Higher
Learning Commission of the North Central Association of
College and Schools or from comparable regional
accrediting associations.

3. Credit hours earned from foreign colleges and universities
must be translated by an accredited third party entity as
approved by the Dean of Student Services, with the final
determination being made by the Vice-President of
Student Services.
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4. The college will accept a maximum of six (6) credit hours
of “D” grades. The college registrar will make the
determination as to whether transfer hours will be
accepted as it relates to the student’s degree.

5. If a transfer course from another accredited institution
earned more credit hours than the equivalent course at

6. Shawnee Community College, the student is given full
credit for the hours earned at the former institution.

7. If a transfer course has fewer credit hours than the
equivalent at Shawnee Community College, the student
will be granted only the number of credit hours earned at
the other institution.

8. If a transfer course has no Shawnee Community College
equivalent, the hours earned will be granted as elective
hours.

9. Quarter hours will be converted to semester hours on the
Shawnee Community College transcript.

10. Credit hours will be granted for military service according
to the recommendation of the American Council on
Education.

11. Veteran’s shall submit an official copy of their DD214 or
an official certificate which documents other credit earned
during military training.

12. All military service members receive 2 hours of health
and 4 hours of physical education with a copy of their
DD214.

13. According to the Army/American Council on Education
Registry Transcript System (AARTS), other credit may be
accepted as recommended by the American Council on
Education Guidelines for awarding higher education
credit when an equivalent SCC course exists.

14. The decision on the awarding of transfer credit may be
appealed by the student in writing to the Vice-President of
Instruction and the Vice-President of Student Services.

Vocational Non-Accredited Programs

Students who have attended programs which are not
regionally accredited may still be able to receive credit for
their experience by requesting to take a proficiency exam.
Students wishing to take a proficiency exam must meet with
their advisor to obtain a “Proficiency Credit Application”.
Proficiency exams cost $20 per exam. The advisor will assist
the student in arranging a meeting with the lead teacher for the
course. Students must successfully complete a proficiency
exam for each course they are seeking credit.

Experiential Credit

In an effort to work cooperatively with third party professional
training programs, Shawnee Community College has
articulated coursework commensurate with specific training.
Students who have completed the Police Training Institute
receive 6 credit hours of credit for crime control and criminal
behavior. Students completing the Department of Corrections
Training course receive 6 hours of credit for criminal behavior
and corrections coursework. Students completing their Child
Development Associate certificate through the Department of
Children and Family Services will receive 11 hours of credit
toward the AAS in Early Childhood Education. Students who



wish to enter the Associate Degree Nursing program and have
a Practical Nursing certificate from a vocational school will
receive 43 hours of block credit for their PN certificate.

DUAL CREDIT

Dual credit is an opportunity for eligible high school juniors
and seniors, who are capable of meeting an increased
challenge, to earn college credit through selected high school
courses.

1. Students earn college credit.

2. Courses are taught on a collegiate level with collegiate
textbooks.

3. Fully accredited courses that fulfill SCC’s degree
requirements, and are transferable to most other colleges
and universities.

4. Low tuition rates. (Dual Credit courses taught at the high
school by the high school instructor are of no cost to the
student.)

5. All Dual Credit students have access to campus facilities,
including the library, computer labs and Learning Skills
Center.

6. All Dual Credit courses are taught at the high school or at
an SCC extension center during regular school hours.

7. The college credit a student receives for successfully
completing a dual credit course will always be part of the
permanent college record.

ENTRANCE EXAMINATIONS

American College Test (ACT)

The American College Test (ACT) is an assessment program
which provides students and counselors with information
necessary for sound educational planning. These tests are
administered on five national testing dates and are open to
high school juniors and seniors as well as college students.
Applications may be secured from the local high school
counselor, the Office of Admissions and Advisement at
Shawnee Community College, or www.ACT.org.

Placement Testing

All first-time students are required to take examinations for
evaluation of achievements in communication and
computation competencies prior to enrolling for credit
courses.  Students with a composite score of 21 on the
enhanced ACT examination may be exempt from taking
English and math entrance examinations. Students scoring
below established minimum levels on the entrance
examination or writing sample are required to enroll in college
preparatory instruction.

The ASSET/COMPASS will be used as the official placement
test for the institution and as the second chance test for all
students entering degree or certificate programs with the
exception of Practical Nursing. All students requesting and
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taking a retest must do so by the end of the first week of the
semester. The retest should be requested through the Office of
Admissions and Advisement or through the appropriate
extension center director. Students will be allowed to retest
only once.

Admission to Selected College Programs

All candidates for admission to the college are accepted for
enrollment as stipulated in the college’s admission policy
statement. However, some specialized programs have specific
eligibility requirements due to enrollment limitations imposed
by physical facilities, state licensure requirements, and related
criteria.

Students requesting placement into such programs will receive
specific  eligibility requirements from divisions or
departments. Final selection for admission into these specific
programs is determined by the applicant meeting the
established admission criteria.

Students who are not selected for a specific program are
encouraged to continue their studies in other courses and
programs at the college. Counseling and advisement services
are available to assist all such students with alternative
educational objectives.

Career and Technical Education (CTE) Programs

The college provides testing services which are used in the
admissions procedure in various CTE programs. The
vocational programs utilizing the college's testing services are
as follows:

Basic Nurse Assistant

Practical Nursing

Associate Degree Nursing

Cosmetology

Medical Laboratory Technician

Occupational Therapy Assistant

Surgical Technology

Massage Therapy

Veterinary Technology

©CoNOGOR~WNE

Applicants interested in these programs should contact the
appropriate department for further information concerning test
dates.

Certified Nurse Assistant Program

Persons seeking admission to the Certified Nurse Assistant

Program must meet the following requirements:

1. Beat least 16 years of age.

2. Successfully complete a TABE test scoring at a 9th grade
reading level or above.

3. A fingerprint background check prior to beginning the
program and a 2-step PPD test for TB. The information
will be provided at an orientation session prior to the start
of the class.



Practical Nursing

The Practical Nursing Program has specific admission
requirements due to enrollment limitations imposed by
physical facilities, state requirements, and related criteria. All
applications for the Practical Nursing Program will be selected
based upon the criteria outlined below:

1. The prospective student must obtain an admission packet
from the Nursing Department (618-634-3282; 800-481-
2242).

2. The applicant must submit application materials to the
nursing department by the date designated in the
admission packet.

3. The applicant must be a high school graduate proven with
a transcript or GED scores.

4. The applicant must successfully complete the admission
examination “Test of Essential Academic Skills (TEAS)
for Practical Nursing from the Assessment Technologies
Institute, LLC (ATI).” (Given in the testing center of the
College).

5. The applicant must be able to prove physical fitness for
the program of study by submitting a completed Shawnee
Community College Physical Form.

6. The applicant must complete with a “C” or better BIO
210 (Introduction to Human Anatomy) prior to the
beginning of the fall Practical Nursing classes.

7. The applicant must submit to a criminal background
check and drug testing after admission into the program.

Further information can be obtained by calling the Nursing
Department at the numbers listed in “1” above.

Associate Degree Nursing

The Associate Degree Nursing Program has specific

admission requirements due to enrollment limitations imposed

by physical facilities, state requirements and related criteria.

All applicants for the Associate Degree Nursing Program will

be selected based upon the criteria outlined below:

1. The prospective student must obtain an admission packet
from the Nursing Department (618-634-3282; 800-481-
2242 or www.shawneecc.edu).

2. The applicant must submit application materials to the
nursing department by the date designated in the
admission packet.

3. The applicant must demonstrate successful completion of
an approved program of Practical Nursing.

4. The applicant must successfully complete the admission
examination “Test of Essential Academic Skills (TEAS)
for Registered Nursing from the Assessment
Technologies Institute, LLC (ATI).” (Given in the testing
center of the College).

5. The applicant must be able to prove physical fitness for
the program of study by submitting a completed Shawnee
Community College Physical Form.

6. Admission to the Associate Degree Nursing Program is
conditional pending successful completion of an approved
school of Practical Nursing and the Nursing Orientation
and Skills Review course (ADN 201), which will be
offered in the summer semester prior to entry.
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7. The applicant must submit to a criminal background
check and drug testing after admission into the program.

Further information can be obtained by calling the Nursing
Department at the numbers listed in “1” above.

Cosmetology

Persons seeking admission into the Cosmetology Program

must meet the following criteria:

1. Meet all admission policies and complete all required
admission forms of the college.

2. Submit a completed Cosmetology Admission/Interview
Application.

3. Submit a copy of his or her high school diploma or a copy
of GED test scores certifying the student is a high school
graduate.

4. Test out of Basics of College Reading and Writing-ENG
047 and Developmental Math-MAT 046 or higher on the
COMPASS or ASSET test.

5. Complete a personal interview with members of the
cosmetology faculty. During the interview the student
will be required to complete an aptitude test.

Medical Laboratory Technologist (MLT)

Persons seeking admission to the Medical Laboratory

Technologist program must meet the following criteria:

1. Have graduated from an approved high school or
demonstrate equivalent competency (GED examination).

2. Submit a completed MLT application form and any
official college transcripts to the college by March 1.

3. Take the Health Occupation Aptitude Examination -
Revised.

4. Meet all admission policies and complete all required
admission forms of the college by March 1.

5. Submit to a criminal background check and drug testing
after admission into the program.

Occupational Therapy Assistant (OTA)

Persons seeking admission to the Occupational Therapy

Assistant program must meet the following criteria:

1. Meet all admission policies and complete all required
admission forms of the college.

2. Be a graduate of an approved high school or demonstrate
equivalent competency (GED examination).

3. Take the Health Occupation Aptitude Examination -
Revised.

4. Submit a completed OTA application form and any
official college transcripts to the college by March 1.

5. Submit to a criminal background check and drug testing
after admission into the program.

Surgical Technology

Persons seeking admission to the Surgical Technology

Program must meet the following criteria:

1. Have graduated from an approved high school or
demonstrate equivalent competency (GED examination).
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2. Meet all admission policies and complete all required
admission forms of the college.

3. Take the Health Occupation Aptitude Examination -
Revised.

4. Submit a completed Surgical Technology application
form to the college by March 1.

5. Submit to a criminal background check and drug testing
after admission into the program

Massage Therapy

Persons seeking admission to the Massage Therapy program

must meet the following criteria:

1. Be a graduate of an accredited high school or have
attained the GED.

2. Beat least 18 years of age.

3. Test into college level
COMPASS.

4. Submit the results of a fingerprint background check after
admission into the program.

5. Submit documentation of having received a professional
full body therapeutic massage after admission into the

program.

reading and writing using

Veterinary Technology

Persons seeking admission to the Veterinary Technology

program must meet the following criteria:

1. Meet all admission policies and complete all required
admission forms of the college.

2. Be a graduate of an approved high school or demonstrate
equivalent competency (GED examination).

3. Take the Health Occupation Aptitude Examination -
Revised.

4. Submit a completed Vet Tech application form and any
official college transcripts to the college by March 1.

5. Submit to a criminal background check and drug testing
after admission into the program.

REGISTRATION

Students are given guidance in planning their programs of
study and class schedules. No student will be admitted to a
curriculum before he or she has been tested and advised.
Advisement and pre-registration for the next semester will
take place during the final weeks of the previous semester.
New and continuing students planning to enroll should
schedule advising appointments.

Students wishing to enroll in online classes must supply the

following information:

1. Submit the admission
(www.shawneecc.edu)

2. Submit evidence of placement test and/or successful
completion of prerequisite classes as evidence on an
official transcript sent to the college registrar.

information form online
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RESIDENCY FOR TUITION PURPOSES
(Policy Manual: Section 8311)

In-District Resident

Students who have occupied a dwelling in the Shawnee
Community College District # 531 for at least 30 days prior to
the start of the semester will be classified as in-district
residents. Verification is made by the address listed on the
Admission Information form. The student signature serves as
the affidavit that the information provided is correct.

Acceptable Forms of Residency Verification:

1. Property Tax statement showing that taxes were paid to
Shawnee Community College District #531

2. Voter Registration Card with in-district address

3. Driver’s License with in-district address

4. Rent receipt for an in-district address (If US mail is
undeliverable, said residency will be rescinded and
student will be moved to out-of-district)

Cities and towns in the Shawnee Community College District
# 531:

Alto Pass Metropolis
Anna Mill Creek
Belknap Miller City
Boles Mound City
Brookport Mounds
Buncombe New Burnside*
Cache Olive Branch
Cairo Olmsted
Cobden Ozark*
Cypress Perks
Dongola Pulaski

Elco Simpson
Goreville Tamms
Grand Chain Thebes
Grand Tower* Tunnel Hill*
Grantsburg Ullin
Jonesboro Unity

Joppa Villa Ridge
Karnak Vienna
Makanda* Wolf Lake
McClure

*Towns with asterisks must be verified by Tax Statement or
Voter Registration Card showing District #531 because some
parts of the town are in Shawnee Community College District
531 and some are not.

Out-of-District Resident

A student whose residency is not within the District of
Shawnee Community College # 531, but is within the State of
Ilinois will be considered as out-of-district students.

Special Residency

Students enrolled in courses at Shawnee Community College

District #531 will be considered in-district if they are
employed at least 35 hours per week by an entity located in
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the district, or are enrolled in a course that is being provided
under terms of a contract for services between the employing
entity and the college. Students must produce a letter from an
in-district employer stating that the student does meet the
guidelines.

Changing from Out-of-District to In-District

If changing from out-of-district status, verification and a
signed affidavit stating intention of establishing permanent
residency are required 30 days prior to the start of the
semester.

ACADEMIC CLASSIFICATION AND
COURSE LOAD

(Policy Manual: Section 9150A)

A freshman student is one who has earned less than 30
semester hours of college credit. A sophomore student is one
who has earned 30 or more semester hours of college credit.

A full-time student is one who carries 12 or more credit hours
during the fall and spring semesters or six or more credit hours
during the summer semester. A part-student is one who carries
less than 12 credit hours in a given semester.

A full-time student may enroll for a maximum of 18 credit
hours during the fall or spring semesters or 9 hours in the
summer. To enroll in more than the maximum number of
credit hours, the following guidelines are to be followed:

1. Students with 30 or more credit hours earned at Shawnee
Community College with a grade point average of 3.20 or
more may carry up to 21 hours.

2. Students with 30 or more credit hours earned at Shawnee
Community College with a grade point average of less
than 3.20 or students with less than 30 credit hours earned
at Shawnee Community College with a grade point
average of 3.20 or more must secure the Vice President of
Instructional Services’ signature to carry up to 21 credit
hours.

3. Students with less than 30 credit hours earned at Shawnee
Community College and with less than a 3.00 grade point
average must secure the signature of the Vice President of
Instructional Services to carry up to 21 credit hours.

A full-time student during the summer semester must meet the
requirements outlined above to enroll for more than nine
semester hours of credit.

CATALOG REQUIREMENTS - STUDENT
RESPONSIBILITY

Each student is responsible for knowing and meeting
graduation requirements stated in the catalog current at the
time of his or her initial enrollment as a freshman. Transfer
students must complete degree requirements in effect in the
catalog at the time of their initial enrollment at Shawnee
Community College. Re-admitted students are required to
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meet degree requirements of the catalog in effect at the time of
their initial enrollment unless they have interrupted their
enrollment for at least one calendar year. In this event, the
catalog in effect at the time of re-admission is used to
determine degree requirements. No course may be substituted
to meet degree requirements except with the approval of the
Vice President of Instructional Services. To avoid any
possible delay in graduation, students should obtain written
permission prior to scheduling a course which they believe
may be substituted for a required course.

All degree seeking students will be given login information for
Saints Online, the course management system, and an SCC
email at the time of registration. Students must use these
online resources to obtain end of semester grades, unofficial
transcripts, degree audits, financial aid, payment plans and
online registration. The college will communicate exclusively
through the SCC email that is given to each student therefore
it is imperative that students regularly check their SCC email
account. Students who do not have or are not aware of their
login information need to contact the Admissions and
Advisement office.

TUITION AND FEES

Shawnee Community College is a public institution supported
by both district and state tax funds. Because of this, resident
students enrolled at the College can further their education
without incurring large financial obligations. Courses will be
available to all residents of District 531 at a tuition and service
fee rate of $95.00 per credit hour for in-district, $146.00 per
credit hour for out-of-district, $159.00 per credit hour for out-
of-state, and $316.00 per credit hour for international students.
(Tuition and fees indicated in this catalog are subject to
change without prior notice by the Board of Trustees.)
College policy prohibits the enrollment of students having
outstanding debts to the college.

Other student fees include the following:

Laboratory Fee Varies
Interactive Video Course Fee $30.00

On-line Fee $30.00
Telecourse Fee $35.00
Independent Study Fee $40.00/credit hr
Transcript Fee $3.00

Students wishing to enroll in independent study or repeat
ineligible courses should contact the bursar’s office for
information about tuition and fee charges.

Laboratory Fees
Special laboratory fees may be assessed when enrolling for

certain courses. Contact the Bursar's Office for additional
information. Lab fees are subject to change.



Southern Illinois Collegiate Common Market Allied

Health Program Fees

Health Information Technology Program
Course
Clinical Practicum |

Campus Insurance Fee
Clinical Practicum Il

Campus Insurance Fee
Coding
CPT Coding
Fundamentals of Medical Science
Health Data and Statistics
Health Info. in Non-Traditional Setting
Health Records Systems Lab
Health Records Systems
Intro to Health Information
Management in Health Care
Medico Legal Aspects
Quality Management
Reimbursement Management

Total Charges

Medical Laboratory Technology Program
Course
Applied Clinical Microbiology
Clinical Chemistry
Clinical Microscopy
Clinical Rotation |

Campus Insurance Fee
Clinical Rotation |1
Hematology
Immunohematology
Intro to Clinical Lab

Campus Insurance Fee
Introduction to Phlebotomy
Serology

Total Charges

Occupational Therapy Assistant Program
Course
Activities of Daily Living
Aging and Impact on Occup. Performance
Clinical Observation
Clinical Rotation |

Campus Insurance Fee
Clinical Rotation |1

Campus Insurance Fee
Disease and Impact on Occupation
Fieldwork Experience |
Fieldwork Experience Il
Intro to Occupational Therapy
Occupational Development
Occupational Therapeutic Media
Occupational Therapy Group Process
OT Administration
OT in Pediatrics
OT in Physical Disabilities
OT Theory |
OT Theory Il
Psychosocial Therapy and Practice

Total Charges

Charge
$20

$15
$20
$15
$20
$20
$20
$20
$20
$20
$20
$20
$20
$20
$20
$20
$310

Charge
$150

$150
$150
$150
$15
$150
$150
$150
$150
$15
$150
$150
$1,680

Charge
$200

$200
$200
$200
$15
$200
$15
$200
$200
$200
$200
$200
$200
$200
$200
$200
$200
$200
$200
$200
$3,630
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Surgical Technology Program

Course Charge
Clinical Rotation in Surgical Tech | $20
Campus Insurance Fee $15
Clinical Rotation in Surgical Tech Il $20
Campus Insurance Fee $15
Introduction to Surgical Technology $20
Pharmacology for Health Professions $20
Principles and Practices of Surgical Tech ~ $20
Surgical Procedures | $20
Surgical Procedures 1 $20
Total Charges $170
Veterinary Technology
Course Charge
Animal Anatomy and Physiology | $200
Animal Anatomy and Physiology Il $200
Animal Clinical Lab | $200
Animal Clinical Lab 11 $200
Animal Clinical Rotation | $200
Animal Clinical Rotation I1 $200
Animal Diseases $200
Animal Management $200
Animal Pharmacology | $200
Animal Pharmacology 11 $200
Animal Radiography $200
Animal Surgery Technology | $200
Animal Surgical Technology Il $200
Laboratory Animals $200
Large Animal Nursing $200
Small Animal Nursing | $200
Small Animal Nursing 11 $200
Veterinary Practice Management $200
Total Charges $3,800

Payment

Payment may be made in person at the bursar’s office in the
Building H-Administration, or at any of our extension centers,
mailed to Shawnee Community College, Bursar’s Office, 8364
Shawnee College Road, Ullin, IL 62992. SCC also offers an
automatic payment plan through e-Cashier. Call the bursars
office at (618) 634-3243 for more information or log onto the
SCC website and click on the e-Cashier link. Checks or
money orders should be made payable to Shawnee
Community College and should include the student’s SCC
ID# on the check or money order. Visa, Discover,
Mastercard, and debit card payments are accepted.

If a student stops attending a class without officially
withdrawing, the student is responsible for paying all tuition
and fees for the course.

REFUND POLICY

(Policy Manual: Section 8320)

The following schedule and conditions govern the refund of

tuition and fees:

1. Tuition and fee refunds will be issued to eligible students
based upon the official date of withdrawal. The date that
a formal request for withdrawal is received by the



counselor determines the official date of withdrawal
except in cases of tenth day drops initiated by the college.
For refund purposes, tenth day drops become effective on
the tenth day of instruction.

2. A 100% refund of tuition and refundable fees will be
made if official withdrawal from all full-term courses
occurs before or during the first calendar week of the
regular semester.

3. An 80% refund of tuition and fees will be made if official
withdrawal from all full-term courses occurs during the
second and third calendar weeks of a regular semester.

4. A 70% refund of tuition and fees will be made if official
withdrawal from all full-term courses occurs during the
fourth and fifth calendar weeks of a regular semester.

5. A 60% refund of tuition and fees will be made if official
withdrawal from all full-term courses occurs during the
sixth week of a regular semester.

6. A 50% refund of tuition and fees will be made if official
withdrawal from all full-term courses occurs during the
seventh and eighth weeks of a regular semester.

7. A 40% refund of tuition and fees will be made if official
withdrawal from all full-term courses occurs during the
ninth and tenth weeks of a regular semester, up until the
official, final withdrawal date.

8. For fall and spring semesters that are condensed into a
twelve week time period, the following refunds will
apply: 100% before or during the first calendar week of
the semester; 80% second week; 70% third week; 60%
fourth week; 50% fifth and sixth weeks; 40% seventh
week to the official withdrawal date.

9. For summer semester, the following refunds will apply:
100% before or during the first calendar week of the
semester; 70% second week; 60% third week; 50% fourth
week; 40% fifth week to the official withdrawal date.

10. No refund of tuition and fees for official withdrawal from
full-term courses will be made after the final withdrawal
date in any semester.

11. Refund of all tuition and fees will be made if the college
cancels a course.

12. If a student has a monetary obligation to the college, the
refund will be withheld.

13. Dropping a full-term course and concurrently adding a
full-term course of equal credit during the first two weeks
of classes is permitted without charge of additional
tuition. Thereafter, tuition and fees will be assessed for
adding a course.

14. No refund will be granted when a student is dismissed or
suspended from the college for disciplinary reasons.

15. Refunds will be made, based upon these policies, within
30 days from the date of complete withdrawal.

16. Appeals for exceptions to the published policy may be
made in writing to the Business Office. The decision on
the appeal will be final.

Note: The refund policy is subject to change without notice

by the Board of Trustees.

Refunds made to students for whom federal student financial
aid funds have been disbursed to the student’s account must be
refunded in the following order of priority:

1. Federal Pell Grant
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2. Federal Supplemental Educational Opportunity Grant
(SEOG)

3. Other Title IV programs

4. Other federal, state, private or institutional sources
5.  The student

FINANCIAL ASSISTANCE

The purpose of the financial assistance program is to provide
financial aid to students who would be unable to attend
college without such aid. Financial assistance at Shawnee
Community College is available in the form of scholarships,
grants, part-time employment, waivers, and loans.
Information and applications may be obtained from the
Financial Aid Services Office in the Administration Building.

To be eligible for financial assistance at Shawnee Community
College, a student must first fulfill the following basic
requirements:

1. Be enrolled at Shawnee Community College in an eligible
program of study.

2. Possess a high school diploma recognized by the state of
residence of the student or possess a High School
Equivalency Certificate (GED).

3. Be enrolled in a minimum number of semester credit
hours of eligible course work, as specified by the
individual financial aid program. Community education
courses, ABE/GED courses, audited courses, certain
repeated courses, and courses that cannot be used as credit
towards any eligible SCC certificate or degree are not
eligible for all types of federal financial aid programs.
NOTE: Courses repeated after a student has received a
grade of A, B, C, or D will NOT be counted in
determining the amount of federally-funded financial aid,
including the Federal Pell grant, unless the student is
allowed to earn credit for the course more than once.

4. Complete the Free Application for Federal Student Aid
(FAFSA) or a renewal FAFSA. Identify Shawnee
Community College, code number 007693, as the college
of choice.

5. Meet all eligibility requirements outlined in the Shawnee
Community College Satisfactory Academic Progress
Policy. For more information regarding Standards of
Satisfactory Academic Progress for Financial Aid
Recipients, Monitoring Procedures, and Appeals, see
pages 36-40.

6. Document financial need status for the individual
financial aid programs through a valid Student Aid Report
(SAR) or federal Institutional Student Information Report
(ISIR).

7. Provide any documentation requested by the Financial
Aid Services Office, including federal tax forms, to
complete the verification process.

Financial need is generally considered to be the difference
between one academic year's educational expenses (tuition,
books, room, board, commuting costs, etc.), as determined by
an average student budget, and the student's resources for the
same period. Student educational resources are expected to
include assistance from parents, guardians, relatives, personal



savings, other scholarships, grants, and personal earnings.
Students are responsible for providing from their own and
their family's resources as much of their educational expenses
as possible.  Average student budgets used by Shawnee
Community College to assist in determining financial aid are
accessible on the internet at www.shawneecc.edu.

Students applying for graduation who have received financial
aid will be required to be cleared by the Financial Aid
Services Office before the graduation application will be
processed. Students who have received loans will be required
to complete an Exit Interview.

Academic Year

The SCC academic year for all financial aid programs is
defined as one fall semester and one spring semester, each
including a minimum of 15 weeks of instruction, during which
a full-time student earns a minimum of 12 credit hours each
semester. All programs, even those utilizing non-standard
semester terms with multiple starting dates, fall under this
definition. The summer semester ends the academic year but
is not considered as equal to the fall or spring semester
defining the academic year.

Each semester (fall, spring, and summer) is considered a
payment period for financial aid purposes. Financial aid
payments are made to each eligible enrolled student once each
fall and spring semester. Pell payments may also be made for
the summer semester if the student has an award amount
remaining by attending less than full-time during the fall
and/or spring semester.

Summer financial aid disbursements are made based on the
same credit-hour requirements as during the fall/spring
semesters (i.e. 12 eligible hours or more equals full-time, 9-11
eligible hours equals three-quarter time; 6-8 eligible hours
equals half-time; and 5 eligible hours or less equals less-than-
half-time).

GRANTS AND SCHOLARSHIPS

Federal Pell Grants

The Federal Pell Grant provides gift money for college-related
expenses to students demonstrating financial need. The
program is open to SCC students who are enrolled in a 16-
credit-hour or one-year certificate program, or a two-year
degree program, who have not yet earned a bachelor's degree.
To apply, an applicant must file a Free Application for Federal
Student Aid (FAFSA), which may be obtained from a high
school counselor or from the SCC Financial Aid Services
Office. Upon receipt of the federal financial aid award
notification, called a Student Aid Report (SAR) or
Institutional Student Information Report (ISIR), the Financial
Aid Services Office can determine the amount of the award
and the need for any additional information.
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Illinois Student Assistance Commission (ISAC) Grants

Monetary Award Program (MAP) - Provides gift money for
payment toward tuition and mandatory student fees to eligible
students who are and have been lIllinois residents for a year
prior to the start of the academic year. Students must identify
an Illinois college and indicate Illinois residence on the federal
student financial aid application in order to also apply for the
state grant.

Minority Teachers of lllinois Scholarship - Sophomore
minority students who are Illinois residents enrolled in an
approved "Teacher Education Program™ are eligible to apply.
Scholarship pays tuition, fees, room, and board (or a
commuter allowance).

National Guard Scholarship - Active members of the Illinois
National Guard who have served for a minimum of one year in
the program are eligible to receive gift assistance for payment
toward tuition and fees. Information and applications may be
obtained from National Guard armories or air bases and from
the SCC Financial Aid Services Office.

The Illinois Student Assistance Commission also sponsors
other special scholarship programs, including scholarships for
children of policemen and firemen killed in the line of duty,
dependents of correctional workers killed or permanently
disabled in the line of duty. Grants for bilingual students may
be available as well.

Information for the above programs may be obtained by
calling the Springfield office of the Commission at 800-899-
4722,

Federal Supplemental Educational Opportunity Grants
(FSEOG)

Gift money in the form of FSEOG awards is awarded through
Shawnee Community College to students with exceptional
financial need. The money is provided through federal
funding to the college and is awarded to individual students
during each academic year. All students who apply for a
Federal Pell Grant and have on file a valid federal Institutional
Student Information Report have applied for the FSEOG
grant, which must be awarded based upon the student's
Estimated Family Contribution and other indicators of
exceptional need, as determined by the college.

SCHOLARSHIPS

(Policy Manual: Section 9510)

All Shawnee Community College scholarships are listed in the
Scholarship Booklet, which can be found on the SCC website
(www.shawneecc.edu), or a printed copy may be obtained in
the Financial Aid Services Office.

Various other scholarships that are not awarded through the
college or the foundation may be available from civic and
fraternal organizations (e.g.: Rotary International, Shawnee
College Education Association, etc.). Students should seek
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out reference materials on scholarships in the Student Success
Center, the Learning Resource Center, and on the Internet.
Students are encouraged to contact organizations and parents’

employers directly for information on scholarship
opportunities.
Shawnee Community College awards the following

scholarships:

e Academic Excellence—Student Support Services (SSS)
e Agriculture & Natural Resource

e  Ambassador

e Andy “Charlie Brown” Helman

o Art

e Award of Excellence

e Connell F. and Mary Jewel Smith

e Daniel F. Dumas, Sr. Memorial

e Dippin’ Dots

e Education

e Edward M. & Betty Smith

e Electric Energy, Inc.

e English

e Holcomb Kiwanis Club

Journalism

Leadership—Student Support Services (SSS)
Music

Pulaski-Alexander Soil and Water Conservation District
Richard and Catherine Trampe

ROTC Transfer

Sabrina Dawn Atkinson Credit For Escrow
Salutatorian

SCC

Scholastic Bowl

Single Parent—Student Support Services (SSS)
Southern Illinois Electric Cooperative

Student of the Year—Student Support Services (SSS)
Student Senate

Student Trustee

Terra’s Angels

Trustee

Ullin Veteran’s Memorial

e Valedictorian

e Verla Cissell Memorial

e Vice President’s GED

e Vice President’s Non-Traditional

e Walter Liggett Rotary

e Zonta Club of the Paducah Area

WORK-STUDY PROGRAMS

Part-time student employment for six to twenty hours per
week is available through the Federal Work-Study Program
and the Institutional Work-Study Program (funded by
Shawnee Community College). Students apply for Work-
Study jobs by watching for job postings on the job board at the
main campus and at the extension centers and completing the
Free Application for Federal Student Aid (FAFSA). A valid
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federal Institutional Student Informative Report (ISIR) must
be on file before a student may qualify for Work-Study.
Opportunities for community service work may also be
available through the Federal Work-Study program, based
upon annual funding levels and financial aid eligibility.

PRIVATE ALTERNATIVE LOANS

Student loan programs provide long-term educational loans to
eligible students and/or their parents. Shawnee Community
College refers students to a number of lenders of Private
Alternative Loans who will determine a student’s eligibility to
borrow. Credit checks and/or co-signers are required.

Detailed information and applications are available in the
Financial Aid Services Office.

VETERANS PROGRAMS

Various benefit programs for U.S. Armed Forces veterans are
available if the veteran meets the program requirements and
has remaining eligibility for the program. Veterans should
check with the Veteran's Representative in the Financial Aid
Services Office to determine their eligibility and complete the
necessary application requirements.

OTHER FINANCIAL AID PROGRAMS

Other financial aid resources are available for students who
meet individual program requirements, including the WIA
programs, Dislocated Workers, Upward Mobility, and others.
The Financial Aid Services Office can refer students to the
individual programs for eligibility determination.

STANDARDS OF SATISFACTORY
ACADEMIC PROGRESS FOR FINANCIAL

AID RECIPIENTS
(Policy Manual: Section 9152)

The Standards of Satisfactory Academic Progress of Shawnee
Community College (SCC) are in compliance with U.S.
Department of Education regulations, other relevant federal
regulations, and the policies of the Illinois Student Assistance
Commission. The Shawnee Community College Financial
Aid Services Office is responsible for ensuring that all
students who receive federal and state student financial aid are
meeting these standards. This policy will be amended
whenever applicable federal or state laws or regulations are
changed. Other amendments to the policies will be considered
through normal SCC policy revision procedures.

Each student who receives federal and/or state student
financial assistance must maintain satisfactory academic
progress, according to the policies outlined below, in order to
continue to receive financial aid. These policies determine



satisfactory academic progress in relation to eligibility for the
Federal Pell grant, Federal SEOG grant, Federal Work-Study,
Federal Veteran’s Administration Benefits, SCC Institutional
Work-Study, the Illinois Student Assistance Commission’s
Monetary Award Program, and the Illinois Veteran’s
Grant/National Guard Scholarships.

At Shawnee Community College, an academic year is defined
as two semesters of 15 weeks or more (fall and spring
semesters.) The summer semester is considered to be part of
the preceding academic year. In order to assure that a student
is satisfactorily progressing toward a certificate or degree, the
progress of each student who has received financial aid for at
least one of the prior terms in the Shawnee Community
College academic year will be assessed annually after each
spring semester to determine the progress made for the last
academic year of attendance. Students, who have attended
SCC in the past, whether or not they received financial aid,
will be assessed prior to receiving aid. Grade and time
requirements are in effect for all attempted credit hours,
whether the student received financial aid or not.  Student
progress will be measured in the most recent curriculum
formally declared. Transfer students will be assessed for
satisfactory academic progress related to grades and
percentage of hours earned based only upon courses attempted
at Shawnee Community College. Certificate or degree
completion will be assessed on Shawnee Community College
hours and on hours formally transferred and accepted by
Shawnee Community College.

Grade Requirements

Each financial aid recipient must be enrolled in an eligible
certificate or degree program and maintain at least a 2.00
cumulative grade point average (equivalent to a “C” average)
on a 4.00 scale. As long as the cumulative grade point
average is 2.00, regardless of the current grade point average,
the student is maintaining satisfactory progress in relation to
grade requirements.

Whenever a student’s cumulative grade point average drops
below 2.00, the student will be placed on financial aid
Probation for the following semester. During the
probationary semester, the student must attain a 2.00 current
grade point average or raise his or her cumulative grade point
average to 2.00 to retain financial aid eligibility. If the student
does not attain a 2.00 current or cumulative grade point
average during the probationary semester, the student will no
longer be eligible and will be placed on financial aid
Suspension. No additional Title 1V financial aid will be
awarded the student until eligibility is reinstated.

If a student has attained a 2.00 current grade point average
while on probation, but the cumulative grade point average is
still under 2.00, the student will be allowed to continue on
probation for an additional semester. Following the semester
in which the cumulative grade point average reaches 2.00, the
student will be taken off probation.
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Maximum Time Frame

A student is expected to complete an Associate Degree after
attempting no more than 96 credit hours (150% of 64); to
complete a one-year Certificate program after attempting no
more than 51 credit hours (150% of 34); and to complete a
less-than-one-year Certificate program after attempting no
more than 24 credit hours (150% of 16).

Due to required prerequisites in the LPN/ADN programs,
before a student will be formally accepted into the programs,
an LPN student is expected to complete the Certificate after
attempting no more than 77 credit hours (150% of 51), and an
ADN student is expected to earn the Associate Degree after
attempting no more than 122 credit hours (150% of 81).

Once the allowable level of credit hours attempted has been
reached, the student will be placed on financial aid
Suspension until the appropriate certificate or degree has been
completed.

To maintain academic progress over time, a student must, by
the end of the first full academic year of attendance (one fall
and one spring semester) and each year thereafter, have
successfully earned 67% of attempted hours. Attempted hours
are all hours the student is still enrolled in after the 10th day of
each semester. If 67% of attempted hours have not been
successfully completed, the student will be placed on financial
aid Probation for one semester. The student may continue to
receive grant or gift financial aid while on probation but will
not be eligible to receive an initial student work assignment.
During the probationary semester, the student must enroll in
and pass enough hours to have successfully earned 67% of
attempted hours by the end of the semester. If the student
does not attain the 67% level during the probationary
semester, the student will no longer be eligible and will be
placed on financial aid Suspension. No additional Title IV
financial aid will be awarded the student until eligibility is
reinstated.

When a student is placed on financial aid probation,
suspension, or termination, a notification letter is sent to the
student. However, lack of receipt of a notification letter does
not nullify the probation, suspension, or termination status.

Failures, Incompletes, Withdrawals, Audits, ABE/GED, and
Community Education courses are not counted as credits
successfully completed. Repeated courses are counted in the
assessment of grade point averages and as an attempted
course. All other credited courses, including pass/fail courses
and remedial courses, are also counted. If a student’s grade is
changed after a designation of financial aid probation or
suspension, it is the student’s responsibility to notify the
Financial Aid Services Office. Changes are not final and are
not considered for financial aid purposes until officially
recorded on the student transcript. Withdrawal from school
will have no effect on the student’s satisfactory academic
progress standing upon re-entering (i.e. if the student was
ineligible upon withdrawing from school, he/she will still be
ineligible when they return).



Reinstatement

Students on probation for grade requirements retain
probationary status as long as their current grade point average
is 2.00 or better.

To reinstate probationary financial aid status after having
eligibility suspended, the student must enroll and utilize
resources other than federal/state financial aid to pay for the
costs. The student must earn a minimum of six (6) semester
hours and attain a 2.00 current grade point average for all
enrolled hours during the semester. Reinstatement without
probation will occur when the student’s cumulative grade
point average is 2.00 or better.

Students who are on suspension because a certificate or degree
has not been completed within 150% of attempting the normal
credit hours needed will be reinstated after they have
processed an approved graduation application for the
appropriate certificate or degree and have been placed on the
graduation list.

Students who are on suspension because they have not
successfully earned 67% of attempted hours will be reinstated
after they have successfully earned 67% of attempted hours.

Monitoring Procedures

Semester hour enrollment is monitored by the Financial Aid
Services Office on the identified Pell Status Date each
semester, and financial aid awards are adjusted for those
students whose enrollment status has changed. (For example,
a student who drops from full-time status to half-time status
will have his or her Pell award adjusted accordingly.)

Grade requirements and the status of all enrolled students on
probation are monitored by the Financial Aid Services Office
at the end of each semester.

Satisfactory progress toward the completion of a degree or
certificate and the percentage of hours attempted that have
been earned is monitored by the Financial Aid Services Office
in annual increments (at the end of the spring semester) except
for the progress of students in less-than-two-year programs,
which is monitored at the end of each semester.

Satisfactory attainment of the federal requirement for a 2.00
grade point average after two academic years is monitored by
the Financial Aid Services Office after each spring semester.

Appeals

Students not meeting one or more of the satisfactory academic
progress standards of Shawnee Community College will be
ineligible for continued financial assistance as described
unless an appeal which justifies reinstatement is submitted and
approved. A student may appeal suspension or termination of
financial aid by submitting in writing any mitigating
circumstances that prevented the student from making the
required progress. An appeal letter, along with supporting
documentation, should be sent to the Financial Aid Services
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Office at Shawnee Community College. The merit of the
appeal will be determined by the Shawnee Community
College Scholarship Committee, which serves as the financial
aid advisory committee, at their next regularly scheduled
meeting after the appeal is received. The Committee decision
shall be final.

COLLEGE DEBT COLLECTION FROM
STUDENT (Policy Manual: Section 8180)

The Chief Financial Officer should make all efforts possible to
collect debts owed to the College by any person. After
reasonable attempts have been made to collect a debt, the
Business Office should use all methods available to it,
including a collection agency if necessary. Regardless of
assignment, ultimate authority for all debt collection will
remain with the Chief Financial officer.

STUDENT DEBT TO THE COLLEGE
(Policy Manual: Section 8330)

When any student owes money to the College for any reason,
including, but not limited to tuition, laboratory fees, library
charges (overdue books, and other use charges) and that
student does not pay the debt by the prescribed time, his/her
semester grades and permanent transcripts will be withheld
until all such obligations have been met. Financial obligations
are to be paid in the College Business Office except for library
charges, which must be paid to the librarian or cleared through
the librarian.  Students who leave the College with an
outstanding debt of any kind will not be allowed to register for
future semesters until all obligations have been met.

FINANCIAL AID GRIEVANCE PROCEDURE

A grievance shall mean a complaint by a student that there has
been unjust and/or injurious treatment to the student by
college staff.

Before a grievance can be filed, the student must attempt to
resolve the complaint through discussions with the staff
member(s) concerned. If such informal discussions do not
lead to satisfactory resolution of the complaint, a formal
grievance may be processed according to the following
procedures:

Step 1:
1. Within ten calendar days of the termination of efforts to

informally resolve the complaint, a legibly written
statement of grievance shall be prepared, signed, and
delivered to the Director of Student Resources.

2. Within five working days after the written grievance is
submitted, the Director shall convene a meeting including
the student and the staff member concerned to resolve
said grievance.



3. The Director will answer the grievance in writing within
ten calendar days after such meeting. (Copy to staff
member(s).)

Step 2:
1. If the grievance is not resolved in Step 1, the student must

within seven calendar days of the Step 1 answer, submit a
legibly written statement of the grievance and a copy of
the Director's decision (from Step 1) to the Vice President
of Student and Administrative Services.

2. Within ten working days of receipt of the documents
specified in Part 1 above, the Vice President of Student
and Administrative  Services shall convene the
Scholarship Committee for a hearing of the grievance,
and the staff member(s) concerned will be required to
attend.

3. The Scholarship Committee will hear the grievance,
render a decision, and submit the decision in writing to
the student and staff member(s) concerned within ten
calendar days of said hearing.

The Scholarship Committee's decision is final and ends the
financial aid grievance procedure.

ADVISEMENT

Educational Advisement

To ease entry into the college and to assist in choosing courses
and an appropriate curriculum, an educational planning
interview with an advisor is offered to all students.
Educational, vocational, and personal goals are considered in
relation to previous educational experiences, results of tests,
personal data, and the educational programs offered by
Shawnee Community College.

Change of Curriculum
To change from one declared curriculum to another, the

student must make petition through the Advisement
Department.

PERKINS PROGRAM

The Special Needs Office provides assistance to qualifying
students in the following areas: (1) payment of lab fees, (2)
free tutoring, (3) special instructional material, (4) note taking,
(5) interpreters, (6) career interest inventory, (7) special or
adaptive equipment, (8) travel, and (9) daycare services.

To qualify for these services, students must be enrolled in
targeted technical programs, and be either disadvantaged,
handicapped, non-traditional, single parent, limited English
proficient (LEP), or a dislocated worker.

To qualify under the Disadvantaged Program, the student must
be either academically or economically disadvantaged. To be
classified as academically disadvantaged, a person must either
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be receiving a grade of "D" or below in a technical class or
score below the 25th percentile on a standardized aptitude test.

To qualify under the handicapped or limited English proficient
(LEP) category, students must meet certain specific criteria. A
non-traditional student is a student enrolled in a program with
25% or less of the same gender.

Students needing more information on any of these programs
or interested in taking a career interest inventory should stop
by the Special Needs Office during regularly scheduled office
hours.

CAREER SERVICES

Shawnee Community College Career Services offers a variety
of services designed to meet the educational and employment
needs of our students, community, and employers in the
college district and surrounding area.

Students may utilize the center to obtain basic information
about business and industry in the district. For example, if a
student were seeking a position at a particular industry, such
information as the name of the personnel manager, number of
employees, and hiring practices could be obtained prior to an
interview.

Shawnee Community College is committed to nurturing self-
direction and personal responsibility in assisting those
registered with the center in their career planning and
employment goals. The center’s purpose is not to guarantee
employment but rather to provide a variety of programs and
services which will assist the individual in determining and
implementing his/her career and educational choices and
include the following:

- help in devising an efficient job-search strategy

- exploration of current job opportunities through the SCC
Jobline, a computerized job search database available to
students and employers. To access the SCC Jobline, go
to: www.shawneecc.edu, click on Community and Career
Services.

- resume critiquing and development

- linkage between business and students

- employee recruitment for employment

- reference materials

- career/job fairs

- one-on-one consultation

The Career Services office assists students, faculty and
departments about present supply and demand trends.
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EDUCATIONAL INTERNSHIPS/
EXTERNSHIPS

An educational internship affords the student a unique
opportunity, and externships combine formal learning
experiences with the work setting. Internships are planned
experiences that are approved for credit prior to enrollment.
Students assume responsibility for achieving the appropriate
learning outcomes while working under the supervision of a
faculty member and one or more recognized professionals in
the work setting.

Shawnee Community College requires internship experiences
for many of its occupational certificate and degree programs.
Students may or may not receive remuneration for their work
experience at the discretion of the entity providing the
internship site. However, internships at the college will not be
paid with work-study funds.

CLUBS AND ORGANIZATIONS
(Policy Manual: Section 9530)

Shawnee Community College considers clubs and other
student organizations an important asset to college life and
encourages students to participate. Extra-curricular activities
provide students with opportunities to enhance their
educational experiences, make new friends, learn new skills,
develop life-long interests, and learn through practical
experiences. For this reason, the College is committed to the
provision of a comprehensive program of student activities of
which student clubs and organizations are an important part.
On-campus art exhibits, dance programs, and musical concerts
are presented by department representative of those
disciplines. The extra-curricular and co-curricular life is as
extensive as the students wish to make it.

Representatives for all proposed clubs must file a proposed
constitution with the Vice-President of Student and
Administrative Services. This document should contain a
statement of purposes for that organization. The Vice-

President of Student and Administrative Services will then

forward the constitution to the President along with a

recommendation for approval or denial of club recognition

and reasons therefore. The President will review the material
submitted and either:

1. upon agreement with the Vice-President's
recommendation, present pertinent information to the
Shawnee Community College Board of Trustees for their
consideration and action, or

2. return the material to the Vice-President for revision.

New student organizations may be organized by contacting the
Vice-President of Student and Administrative Services who
will work with the organizers to help organize the club.

Organizations that stand recognized as chartered campus
organizations are represented below:

- Ag Student Club (PAS)
- ArtClub
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- Brothers On The Move Club
- CarClub

- Computer Club

- Cosmetology Club

- Drama Club

- Future Teachers Education Organization
- Math/Science Club

- Medical Occupations Club

- Music Club

- Student Nurses’ Association
- Phi Beta Lambda

- Phi Theta Kappa

- Scholastic Bowl

- Social Work Club

- Spanish Club

- Student Book Club

- Student Senate

- Veteran’s Club

- Wildlife Club

- Writers Club

When Appropriate, all clubs should generate funds through
dues and/or fund raising activities, but no fund raising
activities will be permitted unless approved by the club
sponsor and the Vice President of Student and Administrative
Services. All club funds shall be turned into the College
Business Office and expended via the College
requisition/purchase order process. Club monies may be used
in support of any outside group or individual but must be used
in support of the club or the college.

Student Senate

The Student Senate is primarily responsible for promoting the
welfare of the student body and the development and guidance
of student social and cultural activities. This organization is
made up of seven students elected by campus-wide
referendum and one representative from each extension center.
Three sophomores will be elected annually during the spring
semester and four freshmen will be elected at the beginning of
the fall semester. Students with fewer than 30 credit hours
will be considered freshmen; those with 30 or more credit
hours will be considered sophomores.

All official student activities must be pre-approved by the
Vice President of Student and Administrative Services.

1. Eligibility -- To be eligible for the Student Senate, a
Shawnee Community College student must

a. Beafull-time student carrying 12 or more hours.

b. be in good standing with the college (must not be
on academic or conduct probation).

c. have an overall grade point average of 2.50 to
gain and maintain membership (Does not apply
to first semester freshman).

d. Must be initiated in the semester in which it is
awarded and can be maintained for 3 consecutive
semesters (fall, spring, summer).

2. Failure to meet these requirements means automatic loss
of senate membership.



3. The Shawnee Community College Student Senate meets
regularly and on occasion is called into special session
upon approval of the Vice President of Student and
Administrative Services.

4. The Vice President of Student and Administrative
Services or his representative must be present for a
meeting to be considered official.

Scholastic Bowl

The college participates in Scholastic Bowl competition with
other community colleges in the region. This academic trivia
competition is open to both full- and part-time students. The
team has won recognition for its outstanding record in
competition.

Students interested in competing on the Scholastic Bowl team
should contact a member of the counseling staff.

Intercollegiate and Intramural Athletics

Intercollegiate and intramural athletics play an important role
in the educational process of Shawnee Community College
students. The college offers a wide range of recreational
sports and athletics for students. Outstanding coaching in both
the men's and women's divisions makes the athletic programs
first class endeavors.

The college is a member of the National Junior College
Athletic Association. All teams participate in a Division |
Region 24 and National Tournaments.

GRADING
(Policy Manual: Section 9160)

Final grades are posted on Saints On-line at the close of each
term. Grades may be withheld/blocked from view by the
college for such reasons as unpaid fees, overdue library books,
and incomplete admissions records.

Students are graded according to the following system:

Grade Grade
Points
A Excellent Performance 4
B Good Performance 3
C Average Performance 2
D Inferior Performance 1
P Passing 0
F Failing Performance 0
* Incomplete Work 0
**S Satisfactory 0
**U Unsatisfactory 0
wW Withdrawal from class after mid- 0
term but by the academic penalty
date
Au Audit 0

The grade point average (GPA) is computed by multiplying
the grade points earned in a course by the number of college
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credit hours for the course, adding these products for each
course, and dividing by the total number of college credit
hours. An "F" will be computed in the GPA unless the course
is later repeated with a satisfactory grade. Neither credit hours
nor grade points will be computed in those courses where a
grade of "I", "W", "S", "P" or "U" is assigned. Hours earned
in non-credit courses (denoted on the transcript by an asterisk
(*) will not be used in computing GPA. A student's standing
in a curriculum is determined by his or her cumulative GPA.
The cumulative grade point average is figured by semester
hours attempted, not by semester hours earned.

GPA=total quality points earned for A,B,C,D, and F grades
total quality hours attempted

Incompletes

A student may receive an "I" indicating an incomplete for
unfinished work in a course provided the work was incomplete
because of circumstances determined by the instructor to be
unavoidable. A student who receives an "I" must complete the
requirements of the course by the end of the next semester,
excluding the summer term, in order to receive credit for the
course. Once the requirements are completed, the instructor
shall report the grade of A,B,C,D, or F. If a student does not
complete the course requirements by the deadline, the student
will receive an "F". These arrangements must be made with
the instructor before the end of the semester in which the "I1" is
recorded. A copy of the agreement must be forwarded to the
Admissions Office with the final grade report.

**Satisfactory/Unsatisfactory grades are issued to students
enrolled in Adult and Community Education classes only.
These grades will not be used in computing the student’s GPA
or college credit hours.

Independent Study

With administrative approval, credit may be earned in
independent study in any curricular area in which it is
available. Contact the advising department for additional
information. Independent Study courses have special fees.
An additional $40 per credit hour is charged for Independent
Study courses.

Attendance

Students are expected to attend all class sessions for which
they are scheduled. The effect of absences on grades is
determined by the instructor with the approval of the Vice
President of Instructional Services. Faculty may drop a
student from class at mid-term if the student is not attending
regularly or making progress toward successful completion of
the course. Any student enrolled after mid-term must
withdraw from class following the procedure outlined above.

Students will be allowed to make up work missed because of
legitimate class absences (scheduled, supervised college trips
or functions). However, instructors must be notified in person
by the student prior to his or her absence. Procedures for
implementing this are as follows:



1. The student will notify the instructor in person no later
than one class meeting prior to the absence.

2. The student should request from the instructor work that
can be made up prior to the absence.

3. Examinations and other assignments that cannot be
completed prior to the absence will be made up at a time
mutually agreed upon by the student and the instructor.
This should be done no later than the end of the semester.

4. If the work is not completed due to absences while
participating in extracurricular activities or other
uncontrollable situations, the student will be given an
"Incomplete” grade and will have one semester to
complete the course.

In cases of prolonged absences, students should notify the
office of the Vice President of Student and Administrative
Services.

Grade Reports -- Official Transcripts

An official Shawnee Community College transcript is signed
and dated by the Registrar.

Shawnee Community College cannot forward the original or a
copy of any document received by the college from another
institution or agency to a third institution. Transcripts, test
scores, etc., must be requested by the student from the
originating institution or agency. Unofficial copies of
documents may be requested. Normally, unofficial copies are
not accepted by other institutions, and official copies should
be requested.

At the end of every semester, a grade report is available on
Saints Online only. These reports will be withheld if there are
any outstanding obligations, financial or otherwise, to the
college. Students not meeting these obligations may not be
allowed to register during subsequent semesters at Shawnee
Community College until their records are cleared.

Student Records/Family Education Rights and Privacy Act

The official educational records for each student are
maintained by the Office of Admissions and Records. Federal
legislation (Family Education Rights and Privacy Act, Public
Law 93-380) has been enacted which intends to protect the
privacy of students and includes requirements governing
access to information concerning individual students. The
intent of this legislation is in accordance with the college’s
policy which states that "every endeavor will be made to keep
the student's records confidential and out of the hands of those
who would use them for other than legitimate purposes.”

To recognize the achievements of Shawnee Community
College students and to provide information without delay
which may be of benefit to students, certain "public directory
information” may be released by the college without the prior
consent of students. Directory information is limited to the
following: the student’s name, street address and place of
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residence, telephone number, date and place of birth, major
field of study, participation in officially recognized activities
and sports, weights, and heights of members of athletic teams,
dates of activities and sports, dates of attendance, degrees and
awards received by the student, and the most recent previous
educational agencies or institutions attended by the student.

Students may withhold directory information by notifying the
Dean of Student Services in writing within two weeks after the
first day of class for the fall term.

Graduation

Commencement is held each year at the completion of the
spring semester. Attendance at the commencement program is
voluntary.  All students who were graduated since the
previous year's commencement program are invited to attend.
Associate degrees and certificates are awarded at the end of
each semester.

Academic Honors (President's List/Vice President's List)

A full-time student enrolled in an Associate degree or
certificate program whose GPA is 3.5 or better is considered
an honor student. Students achieving a 4.0 GPA will be
named to the President's List while those students achieving a
GPA between 3.5 and 3.9 will be named to the Vice
President's List. Academic honors for these students are
announced shortly after the end of the fall and spring
semesters.

AUDIT POLICY
(Policy Manual: Section 8340)

Students must receive approval from the Vice President of
Instructional Services prior to enrolling to audit a course.
Audited courses are subject to compliance with all other
college regulations. Students are not permitted to change to
audit after the close of registration during each semester. The
student must attend all regular class sessions. The student
does not receive a grade or credit for the course, but the course
is listed as Audit on his or her transcript. Regular tuition and
fees will be assessed for audited courses.

A student may elect to take a course for credit which was

previously audited.

PASS/FAIL

(Policy Manual: Section 9161)

1. Students wanting to exercise a Pass/Fail option must
apply for it at the time of registration for that course and
prior to the student’s first day of course attendance. An
application for Pass/Fail credit must be completed and
signed by the student and the advisor at the point of
registration.

2. The maximum hours of Pass/Fail that can be taken in any
one (1) semester is four (4) hours.



3. The total maximum number of Pass/Fail credits that can
count toward any degree is 12 semester hours.

4. No general education core curriculum courses can be
taken Pass/Fail. Exceptions may be allowed under special
circumstances with the written approval of the Vice-
President of Instructional Services.

5. Courses taken Pass/Fail can only count as elective credit.

6. The designation of Pass/Fail cannot be changed after the
beginning of the semester.

7. Pass/Fail courses cannot be changed to a letter grade after
the start of the semester. Likewise, a credit course cannot
be changed from a letter grade to Pass/Fail after the start
of the semester.

8. Certain courses may be considered Pass/Fail. These are
IND courses, COM 0160-Introduction to

9. Microcomputers, SEM 0111-College Success, VOL
0201-Volunteer Service, degree practicum/internship
course, and nursing clinicals.

REPEATED COURSES
(Policy Manual: Section 9540)

A course in which a student enrolls more than once is
considered a repeated course. Approval will be given under
the following conditions:

1. If the student previously completed the course with less
than a grade of C (or equivalent) and the course is
necessary to satisfy requirements for a degree or
certificate, the student may enroll and be claimed in the
course one additional time; or

2. If a course has been approved by the Illinois Community
College Board to be repeated, the student may repeat the
course and be claimed as often as approved by the Illinois
Community College Board.

In instances where a student repeats a given course, both
courses will be recorded on the student's transcript. The
higher of the two grades will be recorded on the transcript and
used in computing the cumulative grade point average. The
lower of the two grades will be converted to "R™ and not be
computed in the grade point average nor will it be applicable
to a degree or certificate.

For financial aid purposes, courses repeated after a student has

received a grade of A, B, C, or D will not be counted in

determining the amount of federally-funded or state-funded

financial aid, including the federal Pell grant and the state

monetary award program grant, unless one or more of the

following conditions exist:

e The student is allowed to earn credit for the course more
than once.

e It is the first time the student is repeating the course and
after earning an “F” the first time.

e A “C” is required to pass the course and the student has
previously earned a “D” or “F” in that course.

e The student is evaluated by the Student Counselor or
designee to determine student needs, such as tutoring,
childcare, or transportation.
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Courses repeated because of other conditions shall be
considered audited courses and enrollment for such must
receive prior approval by the Vice-President of Student and
Administrative Services.

WITHDRAWAL

(Policy Manual: Section 9520)

The responsibility for withdrawing from a class rests with the
student. The student must abide by the following provisions:

1. Contact a member of the counseling staff to initiate a drop
from class.

2. After the first day of instruction, the student must take the
withdrawal slip, obtain the instructor’s initials, and
deliver this form to the Admissions and Advisement
Office in order to be officially withdrawn from a class.

3. The date of withdrawal will be the date the form is
received by the Advisor.

4. Not attending class does not constitute a withdrawal from
class. Failure to officially withdraw by the academic
penalty date will result in failing grade for the semester.

Note: Please consult the Official College Calendar for the
final drop dates each semester.

ACADEMIC WARNING
(Policy Manual: Section 9151)

A student who does not maintain a cumulative grade point
average of 2.00 will be given academic warning for one
semester. If work is unsatisfactory the following semester, the
student will be placed on probation. A student may attend a
summer session to raise the G.P.A. to a satisfactory level.

CLASS SCHEDULES

Although the college tries to offer courses at times convenient
for all students, the college cannot guarantee that every
student will be able to get the class schedule desired. Students
are encouraged to register for classes early in the registration
period for the best selection of courses and class times. All
students should receive a fee statement listing the courses in
which they are officially enrolled once registration is
completed.  Students can also access schedules and fee
statements on Saints Online.

STUDENT CONDUCT

(Policy Manual: Section 8230)

Student conduct is a concern of the students, faculty,
administration and Board of Trustees. The Student Conduct
Code was developed as a guideline for the college in
determining acceptable student conduct. This document is
printed in the Student Handbook annually. Please refer to the
Student Handbook for additional information.



TRANSFER OF CREDITS TO FOUR-YEAR
INSTITUTIONS

Shawnee Community College has articulation agreements
with the following four-year institutions: Southern Illinois
University-Carbondale, Southeast Missouri State University
and Murray State University. Students planning to transfer to
other institutions should consult Shawnee Community College
counselors and/or the institutions to which they will transfer.

Effective Summer, 1998, all Illinois schools implemented the
Illinois Articulation Initiative, whereby students can transfer
freely between institutions with minimal assistance, be assured
that all coursework will transfer and count toward a common
core of general education courses that are applicable to
baccalaureate degrees.

Students wishing to transfer out of state are strongly
encouraged to consult with their intended college or university
in order to fulfill the general education requirements for that
institution.

CREDIT BY EXAMINATION

(Policy Manual: Section 9150)

Credit by examination is subject to the following:

1. Credit by examination may not duplicate credit earned at
Shawnee Community College or received in transfer.

2. Credit by examination may not be given for a lower level
course by students who have received credit in the subject
area beyond the course in which the examination is
requested.

3. A student currently enrolled in a course but desiring to
earn credit by examination must apply for and complete
the examination by the end of the fourth week of classes.

4. A student cannot receive credit by examination and
subsequently enroll in the course and earn a grade.

5. A proficiency examination may not be attempted more
than twice in a given course.

6. Course credit earned by examination will be recorded as
“Proficiency Credit’ or “CLEP Credit”. No transcript
record is entered unless the examination is completed
successfully. No grade is recorded, nor can a prior grade
be changed or removed by credit by examination. Credit
earned by examination is not included in the computation
of a student’s grade point average (GPA).

7. A maximum of 30 credit hours toward an associate degree
of one-half of the credit hours for a certificate may be
credited.

8. A person seeking credit by examination must have
previously completed courses in which credits have been
earned at Shawnee Community College.

Proficiency Credit

A student who has acquired knowledge and competency
applicable to an educational goal through informal means
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may earn credit and/or exemption from certain course
requirements through proficiency examinations. A student
seeking to take a proficiency examination must first see an on-
campus advisor to obtain an “Application for Proficiency
Examination”. The student should then pay the $20
Proficiency Examination Fee at the Bursar’s Office. The
Divisional Chair responsible for the course should then be
contacted by the student. Proficiency examinations are offered
at the discretion of the division chair responsible for the
course subject to the approval of the Vice-President for
Instruction based on the degree to which competency or ability
in a given area can be adequately evaluated by a proficiency
exam. The Division chair will assign a full-time faculty
member to administer and score the exam. Credit received
from Proficiency Examinations will not count in the current
semester hours and therefore will not calculate in part-
time/full-time status and/or toward financial aid. Credit
granted for Proficiency Examinations will appear on the
student’s transcript.

COLLEGE LEVEL EXAMINIATION
PROGRAM (CLEP)

(Policy Manual: Section 9210)

College credit may be awarded through the College Level
Examination Program (CLEP). Shawnee Community College
administers CLEP examinations to current or prospective
students. All high school graduates (or the equivalent) are
eligible to participate in the College Level Examination
Program. CLEP examination credit will not be awarded for
any course in which the student is presently enrolled. CLEP
credit will also not be awarded for any equivalent course in
which the student has previously received a grade or which
he/she has audited. Information on fees and testing dates and
locations may be obtained from the Student Success Center.
Students seeking CLEP credit must request that an original
score report be sent to the Registrar.

Advanced Placement

Shawnee Community College accepts credit from Advanced
Placement Examinations based on the American Council on
Education guidelines.  This program allows high school
students to earn college credit by successfully completing the
Advanced Placement Examination. Students seeking
Advanced Placement credit must request that an original score
report be sent to the Registrar. Credit received from
Advanced Placement Examinations will not count in the
current semester hours and therefore does not calculate in part-
time/full-time status and/or toward financial aid. Credit
granted for Advanced Placement will appear on the student’s
transcript.

Certified Nurse Assistant Proficiency Examination (lllinois
Department of Public Health)

The college serves as an official testing center for the Illinois
Department of Public Health for administration of the
Certified Nurse Assistant Proficiency = Examination.
Individuals interested in taking this examination should



contact the IHlinois of Public Health in

Springfield.

Department

General Education Development (GED)

The General Education Development test provides an
opportunity for adults who did not complete formal high
school training to secure an evaluation of their educational
maturity and competence and receive a high school
equivalency certificate. These tests are administered at
Shawnee Community College once each month. Applications
may be secured from the Superintendent of the Regional
Office of Education.

INSTRUCTIONAL PROGRAMS - GENERAL
INFORMATION

Shawnee Community College offers several types of
instructional programs designed to meet a broad range of
student objectives. Career programs in these different areas
prepare students for immediate entry into employment in a
wide variety of professional fields. SCC’s transfer programs
provide an opportunity for students to complete the first two
years of a traditional four-year college or university
curriculum.  The college's other instructional programs,
described on the following pages, include the General Studies
Program for students who wish to earn a degree but not in a
specific career or transfer area; the Continuing Education
Program which includes courses and workshops designed to
enhance personal and professional growth; and the GED
Program for adults who wish to earn a high school
equivalency diploma.

EDUCATIONAL GUARANTEES
(Policy Manual: Section 4250)

Baccalaureate/Transfer Program

Shawnee Community College, as an assurance that students
can obtain a quality education at their local community college
that fully transfers to complete their baccalaureate education,
guarantees that students can transfer their courses to colleges
or universities. If a course that is selected with the consent of a
counselor or academic advisor to transfer to a given college or
university is taken and successfully completed and is not
accepted for transfer, Shawnee Community College will
refund tuition and fees for said courses.

Notification and Conditions

To call the guarantee, the student must submit a letter to the
Dean of Student Services stating which credits did not transfer
along with a letter from the transfer institution stating why the
course(s) did not transfer. If the college verifies that the
course should have transferred according to course
equivalency guides in effect at the time the course was taken
and when the transfer was attempted, and if the college is

33

unable to rectify the problem with the transfer institution, the
student’s tuition and fees paid for the course will be refunded.

The college will maintain up-to-date transfer information on
file in the counseling/advising center, transfer center, and
Vice-President of Instructional Services’ office and will
provide academic advising and counseling to aid students in
course selection. It is the responsibility of the students to avail
themselves of these services to select courses articulated for
transfer to their chosen four-year institution. Students should
be aware that since baccalaureate degree completion
requirements change over time, transfer agreements may
expire and/or students may be expected to complete additional
coursework by the transfer institution.

The limit of the college’s liability is to compensation stated
herein.

Occupational Program Guarantee

Shawnee Community College, as a demonstration of its
dedication to providing exemplary programs and services and
as a reflection of its pride, confidence, and accountability in
education and workforce preparation, hereby guarantees that
all graduates of its occupational programs have obtained the
academic and technical skills that the program is designed to
teach as outlined in the college’s program competency lists.
Graduates who jointly with their employers determine they are
lacking in the academic or technical skills contained in the
program and graduates who have been unable to pass required
licensure exam shall be permitted to enroll in a maximum of
12 credit hours of appropriate existing instruction and access
tutoring, customized instruction at the discretion of the
college, and advising free of tuition and fees.

Notification and Conditions

To call the guarantee, the student shall provide a letter to the
Dean of Student Services with needed documentation. The
graduate must be employed in a position directly related to the
program of study and must submit a letter jointly signed by the
employer within two years of program completion certifying
that the graduate is lacking entry-level skills guaranteed in the
program. Upon the college’s verification of eligibility under
the guarantee, the college will work with the graduate and, if
appropriate, the employer to determine the most appropriate
courses that should be taken. The training must be completed
within two calendar years of calling the guarantee.

In the case of licensure, the student must attempt to pass the
licensure exam at least twice within one year of graduation
and submit documentation from the licensing entity of the
unsuccessful attempts at passing the licensure exam. If
refresher or test preparation courses are available at the
college or through a cooperative agreement with another
college, the student must also pass those courses prior to
calling the guarantee. This guarantee entitles the student a
maximum of 12 credit hours of instruction regardless of the
number of times a test is taken. This guarantee does not
guarantee that the student will meet other non-educational
licensure requirements.



The limits of the college’s liability is to compensation stated
herein.

REQUIREMENT FOR CAMPUS WIFI
ACCESS

Laptop or desktop with:

Pentium-based computer or equivalent (e.g. Intel or
AMD)

Windows 9x/2000/XP/VISTA/7

1 GHz or higher processor

1 GB or better RAM

2 GB available hard disk space

(at least) 56k modem connection (off-campus dial up;
broadband preferable)

(IE 7.x or above) or (Firefox 2.x or above) or (Safari 3.x
or above)

JAVA

Javascript

Pop-ups allowed on Shawnee Community College
Moodle site
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TRANSFER PROGRAMS
OF STUDY

International

Transfer Degrees
Associate of Arts
Associate of Science
On-line
Associate of Science in Ag & Natural Resources
Associate of Arts in Agriculture Education
Elementary Education

Associate of Science Pre-Engineering

Associate of General Studies
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TRANSFER PROGRAMS

Transfer programs provide an opportunity for students to complete the first two years of study leading to a baccalaureate degree. The
third and fourth years of study will be completed at a four-year college or university to which the student transfers after the completion
of his or her program at Shawnee Community College.

Because four-year colleges vary in their requirements, students should determine specific course requirements by consulting with their
faculty advisor or a college counselor as soon as possible after admission to the college.

Shawnee Community College’s general education program seeks to provide students with the knowledge and skills that will assist
them in achieving personal and professional goals that will enable them to function in today’s global society. The goals of the general
education program include the development of communication, analytical and technical skills as experienced through general
education degree requirements in communication, social sciences, fine arts, humanities, mathematics, and science. The outcomes of
the college’s general education program encompass values formation, lifelong learning, and an appreciation of cultural diversity.

Shawnee Community College transfer programs are described below. Students completing these programs receive an Associate of
Arts (AA) or an Associate of Science (AS) Degree.

Associate of Arts or Associate of Science Degree

General requirements for graduation with either an Associate of Arts (AA) Degree or an Associate of Science (AS) Degree include the
following:

1. Successful completion of sixty-four (64) hours of college credit transfer courses;

2. Achievement of a cumulative grade point average (GPA) of 2.0 (C) or higher for all credit earned at Shawnee Community
College;

3. Earning a minimum of twenty (20) semester hours of credit at Shawnee Community College;

4. Making application for graduation by published deadline;

5. Payment of all tuition and fees.

ILLINOIS ARTICULATION INITIATIVE

Shawnee Community College is a participant in the Illinois Articulation Initiative (IAl), a statewide agreement that allows transfer of the completed
Illinois General Education Core curriculum between participating institutions. Completion of the transferable General Education Core Curriculum at
any participating college or university in Illinois assures transferring students that lower-division general education requirements for an associate or
bachelor’s degree have been satisfied. This agreement is in effect for students entering an associate or baccalaureate degree-granting institution as a
first-time freshman in summer 1998 (and thereafter) and information can be obtained through accessing www.iTransfer.org.

Any student pursuing a degree in the Associate of Arts programs or Associate of Science programs are responsible for consulting with an SCC
advisor or the appropriate university counselor prior to enrollment to ensure transferability.

1Al courses are identified in the course description section of the catalog (code example: ENG 111 — English Composition I: C1 900).

Illinois Transferable General Education Core Curriculum (37 to 41 semester credit hours):

Communication 9 semester hours
Mathematics 3 semester hours
Physical and Life Sciences (one course from each discipline) 7 to 8 semester hours
Humanities and Fine Arts (one course from one discipline and two courses from the other discipline) 9 semester hours
Social Sciences 9 semester hours
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Transfer Degrees

Associate of Arts(AA 0090) degree and Associate of Science (AS 0091) degree provide the first two years of general studies for baccalaureate
degrees. Students should consult an advisor to tailor the transfer degrees to the desired Bachelor’s degree for a specific college/university. Courses
within each section may expand to allow more options to the student. For an up-to-date listing of classes, please consult the Illinois Articulation
Initiative website at www.itransfer.org.

Communications (Three courses = 9 hours required)
A two course sequence in Writing (6 credit hours, “C” grade required) and one course in Oral Communication (3 credit hours) (Must either
test out of or take ENG 0041/0047/0048)

Writing

___ ENG 111 - English Composition 1 (C1 900)

___ENG 112 - English Composition 1l (C1 901R)

Oral Communication
___SPC 111 - Speech (C2900)

Fine Arts/Humanities (Three courses = 9 hours required)
Select one course from Fine Arts and one course from Humanities and one course from either from Fine Arts or Humanities

Fine Arts:

____ART 114 - Art Appreciation (F2 900) ____MUS 115 - Music Appreciation ((F1 900)

___ART 117 - Art History Survey | (F2 901) ___MUS 118 - Survey of Music Literature (F1 901)
___ART 118 — Art History Survey Il (F2 902) ___MUS 130 - Introduction to American Music (F1 904)
___SPC 124 — Theater Appreciation (F1 907)

Humanities:

____HIS 108 — Twentieth Century Am. History (H2 905) __ LIT 217 — American Literature 1l (H3 915)

___LIT 210 - Introduction to Literature (H3 900) ___LIT 218 — World Literature (H3 906)

___LIT 211 - Introduction to Poetry (H3 903) ____LIT 219 - Contemporary Multicultural Literature (H2 901D)
___LIT 212 — Modern Fiction (H2 901) ___LIT 220 - Literature and Gender (H3 911D)

___LIT 213 - Introduction to Drama (H3 902) ___LIT 221 — African American Literature (H3 910D)
___LIT 214 - British Literature 1 (H3 912) ___PHI 215 - Introduction to Philosophy (H4 900)
_LIT 215 - British Literature 11 (H3 913) ___PHI 216 - Logic (H4 906)

___LIT 216 — American Literature | (H3 914) ___PHI 218 - Introduction to Ethics and Values (H4 904)

__PHI 219 — American Religions (H5 905)

Saocial and Behavioral Sciences (Three courses = 9 hours required)
Select three courses from two different disciplines (example: no more than two courses from, for example, Psychology)

___ECO 211 - Macro Economics (S3 901) ____PSY 211 - Introduction to Psychology (S6 900)

___ECO 212 - Micro Economics S3 902) __PSY 216 - Social Psychology (S8 900)

GOV 117 — American Government (S5 900) ___PSY 217 — Developmental Psychology — Lifespan (S6 902)
___HIS 116 — Western Civilization to 1715 (S2 902) ___PSY 218 - Child Psychology (S6 903)

___HIS 214 — History of the US to 1877 (S2 900) ___SOC 122 — Introduction to Social Problems (S7 901)
____HIS 215 - History of the US from 1877 (S2 901) ___SOC 212 - Sociology (S7 900)

___HIS 217 - Eastern Civilization (S2 908D) ___SOC 217 — Marriage and Family (S7 902)

___SOC 218 - Cultural Diversity (S7 903D)

Mathematics: (AS - 8 hours minimum and AA - 3 hours minimum) (Must test out of or take MAT 0046/0041/114)
___MAT 110 - General Education Mathematics (M1 904) _ MAT 119 - Finite Mathematics (M 1 906)
___MAT 112 — Math for Elementary Teachers I (M1 903) __ MAT 210 — General Elementary Statistics (M1 902)

(for Elementary Education Majors only) ___MAT 211 - Calculus 11 (M1 900-2)
___MAT 113 - Quantitative Literacy (M1 901) ____MAT 212 - Calculus I11 (M1 900-3)
___MAT 117 - Calculus (M1 900-1) ____MAT 215 - Calculus for Bus/Social Science (M1 900B)

Physical and Life Science (AS 12 hours minimum and AA 8 hours minimum) (must include one or two courses from Life Science and one or two
course from Physical Science) (at least one class must contain a lab) Note: Laboratory science lab course Al number ends with “L”
Life Sciences

___BIO 111 - Introduction to Biology (L1 900L) ___BIO 213 - Botany (L1 901L)

____BIO 115 - Human Biology (L1 904L) ___BIO 216 - Survey of Animal Kingdom (L1 902L)

___BIO 211 - Ecology (L1 905) ___PHS 111 - Inorganic, Organic & Biochemistry I (P9 900L)
Physical Sciences

___AST 111 - Astronomy (P1 906L) ____PHS 111 - Inorganic, Organic & Biochemistry I (P9 900L)
___CHE 114 - Inorganic Chemistry (P1 902L) ___PHS 112 - Physical Science-Physics (P9 900L)

___GEO 213 - Geology (P1907L) ___PHY 120 - Conceptual Physics (P1 900)

___GEO 215 - Intro to Environmental Geology (P1 908L) __ PHY 116 — Introductory Physics (P1 900L)

___GRY 214 - Intro to Physical Geography P1 909) ___PHY 216 - University Physics | (P2 900L
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Seminar (1 hour minimum)
___LRC 112 - The Library as an Information Source
___VOL 201 - Volunteer Service
___SEM 111 - College Success
____AGR 100 - College Orientation for Ag & Natural Resources

Electives: Must be chosen from the transfer courses listed in the back of the catalog and noted with a “T” or 1Al code. Total Hours for the AS/AA

degree must be a minimum of 60 hours. Developmental courses will not count as electives for any degree. MAT 115/116/118 may be necessary for
some majors, however will not count in the general education core. Please consult an advisor prior to enrolling.
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On-Line Transfer Degrees

Associate of Arts(AA 0090) degree and Associate of Science (AS 0091) degree provide the first two years of general studies for baccalaureate
degrees. Students should consult an advisor to tailor the transfer degrees to the desired Bachelor’s degree for a specific college/university. Courses
within each section may expand to allow more options to the student. For an up-to-date listing of classes, please consult the Illinois Articulation
Initiative website at www.itransfer.org.

Communications (9 hours minimum) Must earn at least a C in each course to graduate
__ENG 111 - English Composition |
___ENG 112 - English Composition Il
___SPC 111 - Speech

Fine Arts/Humanities (9 hours minimum)

Choose One course:

___ART 114 - Art Appreciation

___MUS 115 - Music Appreciation

___MUS 130 - Introduction to American Music

Choose Two courses:

____LIT 210 - Introduction to Literature
___LIT 211 - Introduction to Poetry
____LIT 212 — Modern Fiction

___LIT 215 - British Literature 1l
_LIT 216 — American Literature |
__LIT 218 — World Literature

___PHI 215 - Introduction to Philosophy

Social Sciences (9 hours minimum)
____ECO 211 - Macro Economic
____ECO 212 - Micro Economics
__HIS 214 — History of the US to 1877
__HIS 215 — History of the US from 1877
__PSY 211 - Introduction to Psychology
__PSY 218 - Child Psychology

Mathematics (8/3 hours minimum)
Associate of Science degrees must include 8 hours
Associate of Arts degrees must include 3 hours

__MAT 110 - General Education Mathematics
__MAT 119 - Finite Mathematics
__MAT 210 - General Elementary Statistics

Science (must include Life Science and Physical Science) (at least one class must contain a lab)
Associate of Science degrees choose 12 hours
Associate of Arts degrees choose 7-8 hours

Life Sciences Physical Sciences
__BIO 111 - Introduction to Biology __GEO 215 - Introduction to Environmental Geology
__BIO 211 - Ecology __PHS 112 - Physical Science-Physics

Seminar (1 hour minimum)
__LRC 112 -The Library as an Information Source
__ SEM 111 - College Success

Electives Total hours for AS/AA must equal at least 64 hours. MAT 115/116/118 may be necessary for some majors. However, they will not count
as a general education requirement. Please consult an advisor prior to enrolling.

__ACC 111 - Financial Accounting _ECE 128 - Child Guidance/Discipline

___ACC 112 — Managerial Accounting __ECE 222 - Children’s Literature

__BUS 116 - Principles of Marketing __EDU 111 - Diversity of Schools and Society
__BUS 210 - Principles of Management __EDU 119 - Introduction to Educational Technology
__ BUS 211 - Introduction to Finance _ HLT 116 — Nutrition

____COM 111 - Business Computer Systems ___HIT 100 — Medical Terminology

_ECE 101 - Intro to Early Childhood Education __EDU 213 - Education for Exceptional Children

__ECE 114 - Child Growth and Development
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On-line Degree Option with Southern Illinois University Carbondale
Bachelor of Science Degree

This is a common general educational transfer curriculum for this Southern Illinois University Carbondale Online degree completion program for Business
Administration. Consult the website of the College of Business at Southern Illinois University for more information at www.business.siuc.edu. See a college counselor
for professional guidance. Admission requirements for the program include a minimum 2.0 GPA, the bolded lower level business courses, and completion of one of the
following: SIUC core curriculum, Illinois Articulation Initiative (IAl) general education core, or an Associate of Arts or Associate of Science from an Illinois
community college.

First Year Second Year
FALL SEMESTER Credit FALL SEMESTER Credit
Hours Hours
ACC 111 Financial Accounting 4 ECO 211 Economics (Macro) 3
ENG 111 English Composition | 3 MAT 215 Applied Calculus for Business/Social 4
Science
MAT 116 College Algebra 3 Fine Arts/Humanities Elective 3
PSY 211 or Introduction to Psychology or Sociology 3 Physical Science Elective 4
SOC 212
SPC 111 Speech 3 Elective 4
Seminar Elective 1 TOTAL HOURS 18
TOTAL HOURS 17
SPRING SEMESTER Credit SPRING SEMESTER Credit
Hours Hours
ACC 112 Managerial Accounting 4 COM 111 Business Computer Systems 4
ENG 112 English Composition 11 3 ECO 212 Economics (Micro) 3
MAT 119 Finite Mathematics 3 MAT 210 General Elementary Statistics 4
Fine Arts/Humanities Elective 3 Fine Arts/Humanities Elective 3
Life Science Elective 4 TOTAL HOURS 14
TOTAL HOURS 17

Electives: Electives chosen should be transfer courses which are generally accepted as major, minor, or elective credit by four-year collegiate institutions. They are designated as transfer
courses by a “T” in the course description section.

Fine Arts/Humanities (9 hours minimum)
Choose One course:

___ART 114 - Art Appreciation ___MUS 115 - Music Appreciation
__ART 117 — Art History Survey | __MUS 118 - Survey of Music Literature
ART 118 — Art History Survey Il __MUS 130 - Introduction to American Music

"~ SPC 124 — Theater Appreciation
Choose One courses:

__HIS 108 - Twentieth Century American History _ LIT 217 — American Literature 11

__LIT 210 - Introduction to Literature __LIT 218 - World Literature

_ LIT 211 - Introduction to Poetry __LIT 219 - Contemporary Multicultural Literature
__LIT 212 — Modern Fiction __LIT 220 - Literature and Gender

__LIT 213 - Introduction to Drama __LIT 221 - African American Literature

_ LIT 214 - British Literature | __PHI 215 — Introduction to Philosophy

__LIT 215 - British Literature 1 __ PHI 216 - Logic

_LIT 216 — American Literature | ___PHI 218 - Introduction to Ethics and Values

__ PHI 219 - American Religions
Science (at least one class must contain a lab)
Life Sciences

___BIO 111 - Introduction to Biology __BIO 213 - Botany
__BIO 115 - Human Biology __BIO 216 - Survey of Animal Kingdom
___BIO 211 - Ecology __PHS 111 - Inorganic, Organic & Biochemistry |
Physical Sciences
__AST 111 - Astronomy __PHS 111 - Inorganic, Organic & Biochemistry |
__ CHE 114 - Inorganic Chemistry __PHS 112 - Physical Science-Physics
__ GEO 213 - Geology __PHS 120 - Conceptual Physics
___GEO 215 - Introduction to Environmental Geology __PHY 116 - Introductory Physics
___GRY 214 - Introduction to Physical Geography __PHY 216 - University Physics
Seminar (1 hour minimum)
_ LRC 112 - The Library as an Information Source __SEM 111 - College Success __VOL 201 - Volunteer Service

Graduation Requirements of the AA degree from SCC:
General requirements for graduation with either an Associate of Arts (AA) Degree or an Associate of Science (AS) Degree include:
o Successful completion of sixty-four (64) hours of college credit transfer courses;
* Achievement of a cumulative grade point average (GPA) of 2.0 (C) or higher for all credit earned at Shawnee Community College;
e Earning a minimum of twenty (20) semester hours of credit at Shawnee Community College ;
* Making application for graduation by published deadline;
« Payment of all tuition and fees.
Southern lllinois University Carbondale Information:
The Business Administration Degree Completion program at Southern Illinois University Carbondale only requires an additional 60 hours of junior and senior level course work in order to
complete a bachelor of science degree from an AACSB accredited program. The AACSB accreditation is the highest standard of achievement for a business school, world-wide. Many

employers look for graduates from an AACSB program, because they have graduated from a quality program. SIUC College of Business is in the top 10% of public colleges of business in the
nation.

Students must apply to the University to the Business and Administration (BNAD) program. Courses are taught in ‘content areas’ during a traditional semester, which include two-eight week
classes during the traditional 16 week term. Students may start the program in January, May, or December. The program is eligible for financial aid. Student services, including academic
advisement and career placement, are available. For more information please visit: http://onlineug.business.siuc.edu or contact Jill Gebke at jgebke@business.siuc.edu.
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On-line Degree Option with Southeast Missouri State University
Bachelor of Science Degree

This is a common general educational transfer curriculum for Southeast Missouri State University’s degree in Business Administration. Consult the website of the
Harrison College of Business at Southeast for more information at http://www.semo.edu/hcb/academics/study.htm.

First Year Second Year
FALL SEMESTER Credit FALL SEMESTER Credit
Hours Hours
*ACC 111 Financial Accounting 4 ECO 211 Economics (Macro) 3
ENG 111 English Composition | 3 MAT 215 Applied Calculus for Business/Social 4
Science
MAT 116 College Algebra 3 Physical Systems (AST 111, CHE 114, 4
GEO 215, PHS 111, PHS 112, PHY
116, PHY 120, or PHY 216)
PSY 211 Introduction to Psychology 3 Political Systems (GOV 117) 3
SPC 111 Speech 3 Social Systems (SOC 212) 3
Seminar Elective 1 TOTAL HOURS 17
TOTAL HOURS 17
SPRING SEMESTER Credit SPRING SEMESTER Credit
Hours Hours
*ACC 112 Managerial Accounting 4 BUS 214 Business Law | 3
ENG 112 English Composition 11 3 COM 111 Business Computer Systems 4
Artistic Expression (ART 114 or MUS 3 ECO 212 Economics (Micro) 3
115)
Development of a Major Civilization 3 MAT 210 General Elementary Statistics 4
(HIS 116, 117, 214, 215, 217, or 241)
Living Systems (BIO 111, 211, 213, or 4 Literary Expression (ECE 222, LIT 210, 3
216) 211, 212, 214, 215, 216, 217, 218, 219,
220, 221, PHI 215, or SPA 212)
TOTAL HOURS 17 TOTAL HOURS 17

*Accounting Majors must have at least a grade of “A” or “B” in both ACC 111 and 112.

Admission to the Harrison College of Business include: completion of all lower level core and support courses with a grade of “C” or better, completion of 60 hours
(junior standing), and a minimum of 2.25 overall grade point average. Students must be admitted to the College in order to enroll in upper level (300-500) business
courses. Requirements for the BS/BA degree are at http://www5.semo.edu/cobadvising.

Information on admission to Southeast is available from the Office of Admissions at admissions@semo.edu, 573-651-2590, or http://semo.edu/admissions. Students
may access “Transfer Course Conversion” at http://portal.semo.edu to verify transferability of other courses to Southeast.
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ASSOCIATE OF SCIENCE — MAJORING IN: AG & NATURAL RESOURCES (AS 0091)

Communications (9 hours minimum) Must earn at least a C in each course to graduate
____ENG 111 - English Composition | ___SPC 111 — Speech
___ENG 112 - English Composition Il

Fine Arts/Humanities (9 hours minimum)

Choose One course:

___ART 114 - Art Appreciation ___MUS 115 - Music Appreciation
____ART 117 - Art History Survey | ____MUS 118 - Survey of Music Literature
____ART 118 — Art History Survey Il ____MUS 130 - Introduction to American Music

___SPC 124 — Theatre Appreciation
Choose Two courses:

___HIS 108 - Twentieth Century American History __LIT 217 — American Literature 11
___HIS 117 — Western Civilization from 1715 __LIT 218 — World Literature
___LIT 210 - Introduction to Literature ___LIT 219 - Contemporary Multicultural Literature
__LIT 211 - Introduction to Poetry __LIT 220 - Literature and Gender
____LIT 212 — Modern Fiction ___LIT 221 — African American Literature
____LIT 213 - Introduction to Drama ____PHI 215 - Introduction to Philosophy
____LIT 214 — British Literature | ___PHI 216 - Logic
___LIT 215 - British Literature 1l ____PHI 218 - Introduction to Ethics and Values
_LIT 216 — American Literature | ___PHI 219 - American Religions
Social Sciences (9 hours minimum) Must be taken from at least 2 different disciplines
___ANT 216 — Anthropology ___PSY 211 - Introduction to Psychology
___ECO 211 - Macro Economics ___PSY 216 - Social Psychology
____ECO 212 - Micro Economics ____PSY 217 — Development Psychology - Lifespan
GOV 117 — American Government ____PSY 218 - Child Psychology
____HIS 116 — Western Civilization to 1715 ___SOC 122 - Introduction to Social Problems
____HIS 214 — History of the US to 1877 ___SOC 212 - Sociology
___HIS 215 - History of the US from 1877 ___SOC 217 — Marriage and Family
___HIS 217 - Eastern Civilization ___SOC 218 - Cultural Diversity
Mathematics: (8 hours minimum)
___MAT 110 - General Education Mathematics ___MAT 119 - Finite Mathematics
___MAT 112 — Math for Elementary Teachers Il ___MAT 210 - General Elementary Statistics
(for Elementary Education Majors only) ___MAT 211 - Calculus Il
___MAT 113 - Quantitative Literacy ___MAT 212 - Calculus 11
_MAT 117 - Calculus _MAT 215 - Calculus for Business/Social Science

Science (12 hours minimum) (must include Life Science and Physical Science) (at least one class must contain a lab)
Life Sciences

____BIO 111 - Introduction to Biology ___BIO 213 - Botany

___BIO 115 - Human Biology ___BIO 216 - Survey of Animal Kingdom

___BIO 211 - Ecology ____PHS 111 - Inorganic, Organic & Biochemistry |
Physical Sciences

__AST 111 - Astronomy __PHS 111 - Inorganic, Organic & Biochemistry |
__ CHE 114 - Inorganic Chemistry __PHS 112 — Physical Science-Physics

__ GEO 213 - Geology _PHS 113 - Inorganic, Organic & Biochemistry |1
__GEO 215 - Introduction to Environmental Geology =~ __ PHY 116 — Introductory Physics

__GRY 214 - Introduction to Physical Geography ___PHY 216 - University Physics

Seminar
____AGR 100 - College Orientation for Ag & Natural Resources

Electives (16 hours minimum)
___AGR 101 - Career Concepts in Ag & Natural Resources
__AGR 102 — Computer Application in Ag & Natural Resources
____AGR 111 - Introduction to Horticulture
___AGR 112 - Introduction to Crop Science
____AGR 113 - Introduction to Soil Science
____AGR 115 - Introduction to Animal Science
___AGR 116 - Agricultural Economics
___AGR 117 - Conservation of Natural Resources
____AGR 225 - Introduction to Forestry
____AGR 234 - Introduction to Forest Recreation
_ AGR 235 - Tree Identification Lab
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The Associate of Arts (AA) in Agriculture Education degree is intended for those students planning to transfer to a related program of study at a four-year institution
following the completion of their AA degree at SCC.

To transfer into a baccalaureate degree program in agriculture education as a junior, students need to complete a minimum of 64 credit hours. Students are strongly
encouraged to complete an AA degree prior to transfer. Since admission is competitive, completion of the recommended courses does not guarantee admission.

Due to variations in expectations of partnering universities, students are advised to notify academic advisors of the four-year institution they are planning to transfer to
upon their arrival at SCC. This will play a role in choosing coursework. Students should plan their transfer programs with an advisor and program faculty member.

ASSOCIATE OF ARTS - MAJORING IN: AGRICULTURE EDUCATION (AA 0090)

This degree is designed for students pursuing a career as an agriculture educator. Students obtaining a four-year degree in Agriculture Education may find careers in
education, government, or private industry settings.

First Year Second Year
FALL SEMESTER Credit FALL SEMESTER Credit
Hours Hours
AGR 101 Career Concepts in Agriculture 1 AGR 113 Introduction to Soil Science 4
BIO 111 Introduction to Biology 4 AGR 115 Introduction to Animal Science 4
COM 111 Business Computer Systems 4 *EDU 110 Introduction to Education 3
ENG 111 English Composition | 3 PHS 111 Inorganic, Organic & Biochemistry | 4
Humanities Elective 3 EDU 213 Education of Exceptional Children 3
SEM 111 College Success 1 TOTAL HOURS 18
TOTAL HOURS 16
SPRING SEMESTER Credit SPRING SEMESTER Credit
Hours Hours
AGR 111 Introduction to Horticulture 3 AGR 112 Introduction to Crop Science 4
EDU 111 Diversity of Schools and Society 3 PSY 218 Child Psychology 3
ENG 112 English Composition I1 4 SPC 111 Speech 3
MAT 112 Math for Elementary Teachers Il 4 Humanities Elective 3
Fine Arts Elective 3 Social Science Electives 6
TOTAL HOURS 17 TOTAL HOURS 19

*Students taking EDU 110 should also take the Basic Skills test the same semester. Please see the Education Coordinator on the main campus.
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ASSOCIATE OF ARTS - MAJORING IN: ELEMENTARY EDUCATION (AA 0090)

Murray State University

This is a suggested outline for the Associate of Arts leading to Elementary Education for students interested in transferring to Murray State
University. Since degree requirements may change at the university, students are encouraged to make contact with the Education department at
MSU, and/or visit their website at http://www.murraystate.edu/coe/

Communications (minimum 9 hours) Must earn at least a C in each course to graduate
__ENG 111 - English Composition | ___SPC 111 - Speech
___ENG 112 - English Composition Il

Fine Arts/Humanities (minimum 9 hours)

Fine Arts:

____ART 114 - Art Appreciation ___SPC 124 — Theatre Appreciation
___MUS 115 — Music Appreciation

Humanities:

_LIT 210 - Introduction to Literature _ LIT 215 - English Literature

_ LIT 211 - Introduction to Poetry _ LIT 216 — American Literature |
____LIT 212 — Modern Fiction ___LIT 217 — American Literature 1l
____LIT 213 - Introduction to Drama ___LIT 218 — World Literature

___LIT 214 - English Literature ___LIT 221 — African American Literature

Social Sciences (minimum 9 hours)
__HIS 116 — Western Civilization to 1715 __PSY 211 - Introduction to Psychology
__HIS 117 — Western Civilization from 1715

Mathematics (minimum 12 hours) Must include MAT 111 and MAT 112 with “C” or better
___MAT 110 - General Education Mathematics
OR
____MAT 116 - College Algebra
____MAT 111 — Math for Elementary Teachers |
___MAT 112 — Math for Elementary Teachers |1

University Studies Electives (minimum 9 hours)

____COM 111 - Business Computer Systems
____GRY 214 - Physical Geography
___Academic emphasis course suggested

Sciences (minimum 12 hours) Must include at least 1 life and 1 physical and at least 1 class must contain a lab

Life Sciences Physical Sciences
____BIO 111 - Introduction to Biology ___AST 111 - Astronomy
___CHE 114 - Inorganic Chemistry
___GEO 213 - Geology
___GEO 215 - Introduction to Environmental Geology
___PHS 111 - Inorganic, Organic & Biochemistry |
____PHS 112 — Physical Science — Physics
___PHY 116 - Introductory Physics
___PHY 216 - University Physics

Seminar (minimum 1 hour)
__LRC 112 - Library as an Information Source
__SEM 111 - College Success
__VOL 201 - Volunteer Service

Electives
____EDU 110 - Introduction to Education (“C” or better)
_ HLT 111 — Health
__ MUS 110 - Music for Elementary Education
__ MUS 212 - Techniques of Teaching Music
____PE (service course)
__ PSY 217 — Human Development and Learning
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ASSOCIATE OF ARTS - MAJORING IN: ELEMENTARY EDUCATION (AA 0090)

Southern Illinois University - Carbondale

This is a suggested outline for the Associate of Arts leading to Elementary Education for students interested in transferring to Southern Illinois
University at Carbondale. Since degree requirements may change at the university, students are encouraged to make contact with the Education
department at SIUC, and/or visit their website at http://web.coehs.siu.edu/public/dgn_fin_frtyrd.asp.

Students are encouraged to apply for the Dual Admission Program at SIUC, where they will receive semester by semester progress toward their
bachelor’s degree from SIUC. For more information, please see an advisor or email Amanda Sutton at asutton@siu.edu.

Students MUST take the Test of Basic Skills after their first year at SCC. For more information, contact the SCC education advisor at (618) 634-
3235.

Communications (minimum 9 hours) Must earn at least a C in each course to graduate
___ENG 111 - English Composition | ___SPC 111 — Speech
___ENG 112 - English Composition Il

Fine Arts/Humanities (minimum 9 hours)

Choose One: Choose Two: (must have HIS 108 and one LIT)
___ART 114 - Art Appreciation ___HIS 108 — 20" Century American History
___MUS 115 - Music Appreciation ___LIT 210 - Introduction to Literature

___LIT 212 — Modern Fiction

Social Sciences (minimum Shours)
GOV 117 — American Government
___HIS 217 - Eastern Civilization
___PSY 211 - Introduction to Psychology

Mathematics (minimum 6 hours) (Must have both prior to transfer to SIU)

_MAT 111 — Math for Elementary Teachers |
___MAT 112 — Math for Elementary Teachers Il

Sciences (minimum11 hours)

Life Sciences Third Science Requirement

__BIO 111 - Introduction to Biology __AGR 117 - Conservation of Natural Resources
__ BIO 211 - Ecology

Physical Sciences ____GRY 214 - Geography

____PHS 111 - Inorganic, Organic & Biochemistry |

Seminar (choose one)
__ LRC 112 - Library as an Information Source
__ SEM 111 - College Success
___VOL 201 - Volunteer Service (recommended for Special Education Majors)

Electives (minimum 15 hours)
___EDU 110 - Introduction to Education
__EDU 111 - Diversity of Schools and Society
__EDU 119 - Introduction to Education Technology
_ HLT 111 — Health
__PSY 218 - Child Psychology
___3hour elective

Students can take up to 12 hours of coursework at SCC toward the middle school concentration.

Admission to the Teacher Education Program is selective. Students who score a 22 or higher composite on their A.C.T. including the Writing
Component will not be required to take the Test of Academic Proficiency to enter the Teacher Education Program at S.1.U. Contact the S.1.U
Service Center at S.C.C. for questions: Office H1084; Phone 618-634-3330.

To prepare for the Test of Academic Proficiency students may take EDU999: Preparing for the T.A.P. (2 Credits)

To access practice tests and to register for the Test of Academic Proficiency visit: www.icts.nesinc.com.

For updates on testing requirements for teacher education candidates visit: isbe.net or call the Regional Office of Education at 618-634-2292.
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ASSOCIATE OF ARTS - MAJORING IN: ELEMENTARY EDUCATION (AA 0090)

Southeast Missouri State University

This is a suggested outline for the Associate of Arts leading to Elementary Education for students interested in transferring to Southeast Missouri State University in
Cape Girardeau, MO. Since degree requirements may change at the university, students are encouraged to make contact with the Education department at SEMO,

and/or visit their website at wwwb5.semo.eduea or www.semo.edu/cea. Inquiries to the College of Education at SEMO can be directed to Dr. Joe Huskey at 573-651-
2412.

Students are encouraged to visit our website and click the SEMO icon to get up-to-date information on articulated programs with SEMO. Visit
www.semo.edu/registrar/transfer/shawnee_community_college.htm.

First Year Second Year
FALL SEMESTER Credit FALL SEMESTER Credit
Hours Hours
ENG 111 English Composition | 3 HIS 214 History of the US to 1877 3
GOV 117 Intro to American Government 3 PHS 111 Inorganic, Organic & Biochemistry | 4
HLT 111 Health 2 PSY 211 Intro to Psychology 3
MAT 111 Math for Elementary Teachers | 3 PSY 218 Child Psychology 3
MUS 115 Music Appreciation 3 SPC 111 Speech 3
SEM 111 College Success 1 TOTAL HOURS 16
TOTAL HOURS 15
SPRING SEMESTER Credit SPRING SEMESTER Credit
Hours Hours
ART 114 Art Appreciation 3 ECO 211 Macroeconomics 3
BIO 111 Intro to Biology 4 SOC 212 Sociology 3
ENG 112 English Composition 11 3 ECE 222 Children’s Literature 3
MAT 112 Math for Elementary Teachers Il 3 Humanities Elective 6
Electives 5 TOTAL HOURS 15
TOTAL HOURS 18
NOTE: Students will take the C-Base Exam after the completion of the first year.
ASSOCIATE OF SCIENCE IN PRE-ENGINEERING (AS 0091)

This is a suggested curriculum for the Associate of Science degree that will transfer into most engineering schools. Every university has its own requirements, so
students are encouraged to contact the school they intend to transfer to as early as possible. Students who are undecided as to where they will transfer can use this
model. Individual majors such as Electrical, Mining, Mechanical or Civil Engineering may have specific requirements.

Students MUST come in with PHS 111 or 1 year of high school chemistry and MAT 115 prior to beginning the following sequence of classes. When completed, the
student will be able to enter into an Accreditation Board for Engineering and Technology (ABET) college of engineering as a junior.

First Year Second Year
FALL SEMESTER Credit FALL SEMESTER Credit
Hours Hours
CHE 114 Inorganic Chemistry 5 EGR 219 Engineering Statics 3
ENG 111 English Composition | 3 MAT 212 Calculus 111 5
MAT 117 Calculus | 5 PHY 216 University Physics | 4
PHY 116 College Physics | 4 SPC 111 Speech 3
SEM 111 College Success 1 Humanities Elective 3
TOTAL HOURS 18 TOTAL HOURS 18
SPRING SEMESTER Credit SPRING SEMESTER Credit
Hours Hours
CHE 115 Inorganic Chemistry & Qualitative 5 EGR 214 Engineering Dynamics 3
Analysis
ENG 112 English Composition 11 3 EGR 218 Engineering Thermodynamics 3
HLT 111 Health 2 MAT 213 Ordinary Differential Equations | 3
MAT 211 Calculus 11 5 PHY 217 University Physics I1 4
Social Science Electives 6 Humanities Elective 3
TOTAL HOURS 21 TOTAL HOURS 16
Third Year
FALL SEMESTER Credit
Hours
Fine Art Elective 3
Social Science Elective 3
TOTAL HOURS 6

Humanities/Social Science Electives — ABET accreditation requires a sequential social science or humanities. Please choose from LIT 216 & 217, HIS 214 & 215 or
HIS 116 & 117.
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GENERAL STUDIES PROGRAM (GSD 0080)

Associate in General Studies Degree

The General Studies Associate Degree program is designed to

1.  Provide an avenue for those who wish to complete a general program but do not wish to pursue an occupational or a baccalaureate-oriented program.
2. Provide students with opportunities to explore their potential abilities and interests through a program of liberal studies.

NOTE: Selected courses within the program may be transferable.

General requirements for graduation with an Associate in General Studies (AGS) Degree include

1. Successful completion of sixty-four (64) hours of college credit.
2. Achievement of a cumulative grade point average (GPA) of 2.0 (C) or higher for all credit earned at Shawnee Community College.
3. Earning a minimum of twenty (20) semester hours of credit at Shawnee Community College.
4.  Making application for graduation prior to graduation:
(@) Mid-term date of Spring Semester for May graduation;
(b) Mid-term date of Fall Semester for December graduation;
(c) Mid-term date of Summer Session for August graduation.
5. Payment of all tuition and fees.

Course Requirements for graduation with an Associate in General Studies Degree are:

1. Required Courses Minimum 22 Semester Hours
. ENG 111 - English Composition |
. ENG 112 - English Composition 11
. SPC 111 - Speech
. Mathematics elective
. Science elective
Social Science elective
. Humanities elective
. SEM 111 - College Success

SQ HhD0 o0 T

2. A minimum of six courses selected from three different subject 18 - 22 Semester Hours
areas within the divisions of communications, mathematics,
science, humanities, or social science.

3. Electives (May be taken from either baccalaureate or occupational 20 - 24 Semester Hours
fields of study). At least ten hours must be taken in one field of study.
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OCCUPATIONAL
PROGRAMS OF STUDY

Associate of Applied Science
and

Certificates
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OCCUPATIONAL PROGRAMS

ASSOCIATE OF APPLIED SCIENCE & CERTIFICATES

Shawnee Community College’s vocational and technical programs are called career programs because they prepare students to enter challenging,
specialized careers after two years of college or less.

Career programs grew from the need for technicians and skilled employees in all areas of business, medicine, and industry. Practical, job-preparatory
knowledge is emphasized in the community college’s career programs. Students can pursue most of these programs either full or part-time.

ASSOCIATE OF APPLIED SCIENCE DEGREES AND RELATED CERTIFICATE PROGRAMS

Associate of Applied Science

General Requirements for graduation with an Associate of Applied Science (AAS) Degree include:

Successful completion of the requirements of the curriculum;

Achievement of cumulative grade point average (GPA) of 2.0 (C) or higher for all credit earned at Shawnee Community College;
Earning a minimum of twenty (20) semester hours of credit at Shawnee Community College;

Making application for graduation by published deadline;

Payment of all tuition and fees.

arwnE

One-Year Certificate Programs

General Requirements for graduation with a One-Year Certificate include:

Successful completion of the requirements of the curriculum;

Achievement of a cumulative grade point average (GPA) of 2.0 (C) or higher;

Earning a minimum of one-half of the required credit hours of the curriculum at Shawnee Community College;
Making application for graduation by published deadline;

Payment of all tuition and fees.

abrowbdE

NOTES
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ALLIED HEALTH
PROGRAMS OF STUDY

In 2012, the LPN program obtained 100% pass rate for the 7" year in a row.

Associate Degree Nursing (ADN):
Full-Time
Part-Time

Practical Nursing (PN):
Full-Time
Part-Time

Certified Nurse Assistant Program
Massage Therapy
Medical Biller
Medical Coder
Medical Coding Specialist
Medical Office Assistant
Medical Transcription

NOTE: See pages 84-88 for Health Information Technology, Surgical Technology,

Medical Lab Technologist, Occupational Therapy Assistant and
Veterinary Technology programs
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LPN to ADN PROGRAM
Practical Nursing Associate Degree Nursing
PN 2127 RN 2227

General Studies

___ENG 111 English Composition | ___ENG 112 English Composition 11
___HLT 116 Nutrition ___Humanities/Social Sci. Elective
___PSY 211 Psychology

____PN 101 Nursing Orientation
___MAT 122 Applied Basic Math (Strongly recommended prior to taking PN 126)

Science
BI1O 115 - BIO 210 - BIO 215
N
BIO 218
BIO 115 is prerequisite for BIO 210 and BIO 218. BIO 210 is prerequisite for PN 121. BIO 210 is a prerequisite for BIO 215.

Fall Semester

PN ADN
PN 114 Growth & Development ____ADN 229 Community Health
PN 115 Clinical Nursing | ____ADN 230 Respiratory Interv.
PN 121 Fund. Of Nursing ____ADN 231 Metabolic-Endocrine
PN 126 Intro. to Pharmacology ___ADN 235 Gl/Genital Urinary
___PN 128 Nursing Procedures ___ADN 238 Cardiovascular
PN 170 Geriatric Nursing ____ADN 239 Intro to Concept. Frame.
Spring Semester
PN ADN
PN 116 Clinical Nursing Il ____ADN 221 Neurological-Sensory
PN 117 Obstetric Care ____ADN 232 Nursing Today & Tomorrow
PN 125 Intro to Mental Health ___ADN 233 Maternal-Neonate
PN 129 Medical-Surgical | ____ADN 234 Pediatric Nursing
PN 131 Mother and Newborn ____ADN 236 Orthopedic-Derm
___PN 132 Nursing of the Child ___ADN 237 Psychiatric Nursing
____PN 133 Pharmacology ____ADN 240 Intro. to Nursing Informatics

Summer Semester
PN
PN 119 Clinical Nursing 11l
PN 137 Medical-Surgical Il

PN 43 Required Hours 64 ADN
Total Hours Complete
Hours Yet to Complete

Note: Current BLS Health Care Provider Certification must be held at the time of the start of the program and good through the completion of the
nursing classes.
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Denise Griffith
(618) 634-3277
deniseg@shawneecc.edu

ASSOCIATE DEGREE NURSING (AAS Degree) FULL-TIME (RN 2227)

The Associate Degree in Nursing Program is designed to provide career mobility for persons who have successfully completed a practical nursing program.

This unique program is designed to prepare the student for the practice of professional registered nursing as defined in the Illinois Nurse Practice Act and meets the requirements for approved
schools in Associate Degree Nursing in lllinois. This program does not maintain an open door policy. Admission to the program requires a separate application and admission test. Upon
satisfactory completion of the program, the student will be eligible to write the NCLEX-RN Examination.

This ADN program will transfer into various Bachelor of Science Degree in Nursing (BSN) programs. Interested students should seek advisement.

GENERAL STUDIES Credit
Hours

Humanities/Social Science Elective 3

BIO 215 Introduction to Physiology 4
BIO 218 Microbiology 4
ENG 112 English Composition I1 3
TOTAL HOURS 14

It is the student’s responsibility to be knowledgeable of the prerequisites of all courses and if all general studies are completed, the curriculum will occur as follows:

FALL SEMESTER Credit SPRING SEMESTER Credit

Hours Hours

ADN 229 Community Based Nursing Care 2 ADN 221 Neurological-Sensory Nursing 2
Interventions

*ADN 239 Introduction to Conceptual Framework 3 ADN 232 Nursing Today & Tomorrow 1

ADN 230 Respiratory Nursing Interventions 2 ADN 233 Maternal-Neonate Nursing Interventions 3

ADN 231 Metabolic-Endocrine Nursing 2 ADN 234 Pediatric Nursing Interventions 2

Interventions

ADN 235 Gastrointestinal/Genital Urinary Nursing 3 ADN 236 Orthopedic-Dermatological Nursing 3
Interventions Interventions

ADN 238 Cardiovascular Nursing Interventions 3 ADN 237 Psychiatric Nursing Interventions 3

TOTAL HOURS 15 ADN 240 Introduction to Nursing Informatics 1

TOTAL HOURS 15

The student must have completed Introduction to Physiology-BIO 215 prior to or by the end of the first semester with a grade of “C” or better.
The student must have completed Microbiology-BIO 218 prior to or by the end of the second semester with a grade of “C” or better.

ASSOCIATE DEGREE NURSING (AAS Degree) PART-TIME (RN 2227)

The ADN program will transfer into various Bachelor of Science Degree in Nursing (BSN) programs. Interested students should seek advisement.

GENERAL STUDIES Credit
Hours

BIO 215 Introduction to Physiology 4
BIO 218 Microbiology 4
ENG 112 English Composition I1 3
Humanities/Social Science Elective 3

TOTAL HOURS 14

It is the student’s responsibility to be knowledgeable of the prerequisites of all courses and if all general studies are completed, the curriculum will occur as follows:

First Year Second Year
FALL SEMESTER Credit FALL SEMESTER Credit
Hours Hours
ADN 230 Respiratory Nursing Intervention 2 ADN 229 Community Based Nursing Care 2
ADN 238 Cardiovascular Nursing Intervention 3 ADN 231 Metabolic-Endocrine Nursing 2
Interventions
*ADN 239 Intro to Conceptual Framework 3 ADN 235 Gastrointestinal/Genital-Urinary 3
Nursing Interventions
TOTAL HOURS 8 TOTAL HOURS 7
SPRING SEMESTER Credit SPRING SEMESTER Credit
Hours Hours
ADN 221 Neurological-Sensory Nursing 2 ADN 232 Nursing Today & Tomorrow 1
Interventions
ADN 233 Maternal-Neonate Nursing Interventions 3 ADN 236 Orthopedic-Dermatological Nursing 3
Interventions
ADN 234 Pediatric Nursing Interventions 2 ADN 237 Psychiatric Nursing Interventions 3
TOTAL HOURS 7 ADN 240 Introduction to Nursing Informatics 1
TOTAL HOURS 8

Prerequisite(s): *ADN 201-Nursing Orientation and Skills Review *CPR 120-CPR for Healthcare Providers
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Denise Griffith
(618) 634-3277
deniseg@shawneecc.edu

PRACTICAL NURSING (One-Year Certificate) FULL-TIME (PN 2127)

This curriculum is designed to prepare students for entry into the vocation of Practical Nursing. The curriculum includes theory coordinated with related clinical
experience in the nursing care of patients as defined in the lllinois Nurse Practice Act.

Upon satisfactory completion of the one-year program, the student will be eligible to write the NCLEX-PN Examination for Practical Nurses.

FALL SEMESTER Credit SPRING SEMESTER Credit
Hours Hours
CPR 120 CPR for Healthcare Providers 1 ENG 111 English Composition | 3
HLT 116 Nutrition 3 PN 116 Clinical Nursing-Part I 4
PN 114 Growth and Development for PNs 2 PN 117 Obstetric Clinical 1
PN 115 Clinical Nursing-Part 1 3 PN 125 Introduction to Mental Health 1
*PN 121 Fundamentals of Nursing 2 ***PN 129 Medical-Surgical Nursing | 3
**PN 126 Introduction to Pharmacology 3 PN 131 Nursing Care of Mother and Newborn 2
PN 128 Nursing Procedures 2 PN 132 Nursing Care of the Child 2
PN 170 Geriatric Nursing 1 PN 133 Pharmacology 2
TOTAL HOURS 17 TOTAL HOURS 18
SUMMER SEMESTER Credit
Hours
PN 119 Clinical Nursing-Part 111 3
PN 137 Medical-Surgical Nursing 11 2
PSY 211 Introduction to Psychology 3
TOTAL HOURS 8

PN 101 - Nursing Orientation is a prerequisite to the PN program. Students must be admitted to the program in order to take this course.
*Prerequisite for PN 121 is Introduction to Anatomy-BI1O 210 with a grade of “C” or better.

**MAT 122-Applied Basic Mathematics is strongly recommended prior to taking Introduction to Pharmacology-PN 126.
***Prerequisite for PN 129 is Nutrition-HLT 116 with a grade of “C” or better.

NOTE: It is the student’s responsibility to be knowledgeable of the prerequisites of all courses.

PRACTICAL NURSING (One-Year Certificate) PART-TIME (Days or Evenings) (PN 2127)
First Year Second Year

FALL SEMESTER Credit FALL SEMESTER Credit

Hours Hours
CPR 120 CPR for Healthcare Provider 1 HLT 116 Nutrition 3
**PN 126 Introduction to Pharmacology 3 PN 114 Growth and Development for PNs 2
PN 115 Clinical Nursing | (8 days) 3 PN 116 Clinical Nursing 11 (10 days) 0
*PN 121 Fundamentals of Nursing 2 PN 170 Geriatric Nursing 1
PN 128 Nursing Procedures 2 TOTAL HOURS 6

TOTAL HOURS 11

SPRING SEMESTER Credit SPRING SEMESTER Credit

Hours Hours
ENG 111 English Composition | 3 PN 119 Clinical Nursing I11 (8 days) 3
PN 115 Clinical Nursing | (8 days) 0 PN 125 Introduction to Mental Health 1
PN 117 Obstetric Clinical 1 ***PN 129 Medical/Surgical Nursing | 3
PN 131 Nursing Care of Mother and Newborn 2 PN 132 Nursing Care of the Child 2
PN 133 Pharmacology 2 TOTAL HOURS 9

TOTAL HOURS 8

SUMMER SEMESTER Credit SUMMER SEMESTER Credit

Hours Hours
PN 116 Clinical Nursing 11 (10 days) 4 PN 119 Clinical Nursing 111 (8 days) 0
PSY 211 Introduction to Psychology 3 PN 137 Medical/Surgical Nursing 11 2
TOTAL HOURS 7 TOTAL HOURS 2

PN 101 - Nursing Orientation is a prerequisite to the PN program. Students must be admitted to the program in order to take this course.
*Prerequisite for PN 121 is Introduction to Anatomy-B1O 210 with a grade of “C” or better.

**MAT 122-Applied Basic Mathematics is strongly recommended prior to taking Introduction to Pharmacology-PN 126.
***Prerequisite for PN 129 is Nutrition-HLT 116 with a grade of “C” or better.

NOTE: It is the student’s responsibility to be knowledgeable of the prerequisites of all courses.
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CERTIFIED NURSE ASSISTANT PROGRAM (Certificate)

Mary Smith
(618) 634-3285
marysm@shawneecc.edu

(PN 2126)

This program is designed to teach and train the student to function as an integral part of a health care team, under the direction of a registered or licensed nurse, in
nursing homes or home health care settings.

Upon satisfactory completion of the program, the student will be eligible to take the State of Illinois Nurse Aide Competency test.

Credit

Hours
*CNA 120 Basic Nurse Assistant Training Program 6
IND 230 CPR for Healthcare Providers 1
TOTAL HOURS 7

This course is mandatory for working in long-term care facilities.

*80 hours - theory

40 hours - clinic (will be held off-campus)

Admission Requirements:

AGE: Be at least 16 years of age.

ENTRANCE TEST: Successfully complete the TABE test scoring at the 9th grade level or above score 77 or COMPASS test with reading.

BACKGROUND CHECK: A fingerprint background check must be initiated prior to starting class. A 2-step PPD tet for TB must be completed prior to clinical.
There will be an orientation session prior to the start of the class where information will be provided.

MASSAGE THERAPY (Certificate)

Tracy Lohstroh
(618) 634-3203
tracyl@shawneecc.edu

(MTP 2141)

This curriculum is an intense program designed to introduce the student to the history, current trends, basic principles, and techniques of massage. Students will explore

ethical issues, laws and ordinances, as well as marketing strategies. This 525-hour program meets national certification requirements.

National Certification Board for Therapeutic Massage and Bodywork

1901 South Meyers Road, Suite 240

Oakbrook Terrace, IL 60181
(800) 296-0664
www.ncbtmb.org

FALL SEMESTER Credit

Hours
BIO 212 Anatomy and Physiology 3
HLT 125 Heartsaver First Aid/CPR/AED 1
MTP 101 Intro to Massage Therapy 3
MTP 102 Massage Therapy Laws and Ethics 3
MTP 104 Massage Therapy Techniques | 4
MTP 202 Massage Therapy Anatomy 3
TOTAL HOURS 17

SPRING SEMESTER Credit

Hours
MTP 201 Adv. Massage Therapy 3
MTP 203 Massage Therapy Business Practices 3
MTP 204 Massage Therapy Techniques Il 4
MTP 206 Massage Therapy Pathology 4
HLT 116 Nutrition 3
TOTAL HOURS 17

SUMMER SEMESTER Credit

Hours
MTP 205 Massage Therapy Techniques IlI 4
MTP 207 Massage Therapy Kinesiology 3
TOTAL HOURS 7
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Nancy Gammons
(618) 634-3273
nancyga@shawneecc.edu

MEDICAL BILLER (Less-Than-One-Year Certificate) (HIT 2176)

This less-than-one-year certificate is designed to provide the student with the knowledge and skills necessary for entry-level employment in a variety of health-related
facilities as a medical biller.

FALL SEMESTER Credit SPRING SEMESTER Credit
Hours Hours
HIT 100 Medical Terminology 3 HIT 104 Advanced Medical Terminology 3
HIT 109 Introduction to Coding 2 HIT 106 Principles of Insurance 3
TOTAL HOURS 5 TOTAL HOURS 6

MEDICAL CODER (Less-Than-One-Year Certificate) (HIT 2174)

This less-than-one-year certificate is designed to provide the student with the knowledge and skills necessary for entry-level employment in a variety of health-related
facilities as a medical coder.

FALL SEMESTER Credit SPRING SEMESTER Credit
Hours Hours
HIT 100 Medical Terminology 3 HIT 104 Advanced Medical Terminology 3
HIT 109 Introduction to Coding 2 HIT 209 Advanced Physician Coding 4
TOTAL HOURS 5 TOTAL HOURS 7

MEDICAL CODING SPECIALIST (One-Year Certificate) (HIT 2224)

This one-year curriculum is designed to provide the student with the knowledge and skills necessary for entry-level employment in a variety of health-related facilities
as a medical coding specialist.

Graduates of the Medical Coding Specialist program are eligible to sit for the Certified Coding and Billing Specialist certification exam administered by the National
Healthcare Association. Successful completion of the exam confers the title of Certified Coding and Billing Specialist (CBCS). Shawnee Community College is an
approved testing site for the CBCS exam which is given two times a year (March and August)

FALL SEMESTER Credit SPRING SEMESTER Credit
Hours Hours
BIO 212 Anatomy & Physiology 3 HIT 104 Advanced Medical Terminology 3
COM 111 Business Computer Systems 4 HIT 106 Principles of Insurance 3
HIT 100 Medical Terminology 3 HIT 107 Medical Office Procedures 4
HIT 101 Introduction to Health Information 3 HIT 209 Advanced Physician Coding 4
Technology
HIT 109 Introduction to Coding 2 IMS 130 Current Technology for Office Support 3
SEM 111 College Success 1 TOTAL HOURS 17
INT 111 Career Development 1
TOTAL HOURS 17
SUMMER SEMESTER Credit
Hours
HIT 194 Medical Coding Internship 1
HIT 111 Professionalism in the Medical Office 1
TOTAL HOURS 2
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Nancy Gammons
(618) 634-3273
nancyga@shawneecc.edu

MEDICAL OFFICE ASSISTANT (One-Year Certificate) (MRS 2102)

This one-year curriculum is designed to provide the student with those skills necessary for entry-level employment in a medical or medical-related office.

FALL SEMESTER Credit SPRING SEMESTER Credit
Hours Hours
COM 111 Business Computer Systems 4 IMS 130 Current Technology for Office Support 3
HIT 100 Medical Terminology 3 HIT 104 Advanced Medical Terminology 3
HIT 101 Intro to Health Info. Technology 3 HIT 105 Medical Transcription 3
HIT 109 Introduction to Coding 2 HIT 106 Principles of Insurance 3
ENG 124 or Technical Comm. | or English 3 HIT 107 Medical Office Procedures 4
ENG 111 Composition |
SEM 111 College Success 1 TOTAL HOURS 16
INT 111 Career Development 1
TOTAL HOURS 17
SUMMER SEMESTER Credit
Hours
HIT 111 Professionalism in the Medical Office 1
HIT 192 Medical Office Assistant Internship 1
TOTAL HOURS 2

MEDICAL TRANSCRIPTIONIST (Less-Than-One-Year Certificate) (HIT 2175)

This less-than-one-year certificate is designed to provide the student with the knowledge and skills necessary for entry-level employment in a variety of health-related
facilities as a medical transcriptionist.

FALL SEMESTER Credit SPRING SEMESTER Credit
Hours Hours
HIT 100 Medical Terminology 3 HIT 104 Advanced Medical Terminology 3
HIT 105 Medical Transcription 3 HIT 110 Advanced Medical Transcription 3
TOTAL HOURS 6 TOTAL HOURS 6

Start your college education by applying on-line at:
www.shawneecc.edu/admissions

Call for a free catalog today or access an online
catalog at www.shawneecc.edu/academics/catalog.pdf
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Nancy Gammons
(618) 634-3273
nancyga@shawneecc.edu

MEDICAL TRANSCRIPTION (One-Year Certificate) (SEC 2104)

This one-year curriculum is designed to provide the student with those skills necessary for entry-level employment in the medical field as a transcriptionist.

FALL SEMESTER Credit SPRING SEMESTER Credit
Hours Hours
COM 111 Business Computer Systems 4 COM 280 Microsoft Word 2
HIT 100 Medical Terminology 3 IMS 130 Current Technology for Office Support 3
HIT 105 Medical Transcription 3 HIT 104 Advanced Medical Terminology 3
IMS 115 Proofreading 1 HIT 110 Advanced Medical Transcription 3
ENG 124 or Technical Comm. | or English 3 IMS 122 Document Formatting 3
ENG 111 Composition |
IMS 127 Voice Dictation 1 IMS 227 Office Information Processing | 3
SEM 111 College Success 1 TOTAL HOURS 17
INT 111 Career Development 1
TOTAL HOURS 17
SUMMER SEMESTER Credit
Hours
HIT 111 Professionalism in the Medical Office 1
HIT 193 Medical Transcription Internship 1
TOTAL HOURS 2

NEED FINANCIAL AID?

www.fafsa.ed.gov
WWW.isac.org

Free scholarship search: www.fastweb.com

Refer to pages 21-25
or
visit the SCC website and click on financial aid
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BUSINESS, OCCUPATIONAL, AND
TECHNICAL PROGRAMS OF STUDY

Accounting
Administrative Assistant
Agriculture
Automotive
Business Management
Computers
Cosmetology
Criminal Justice
Direct Support Provider
Early Childhood Education
Fish and Wildlife Management
Heating/Ventilation/AC/Refrigeration
Helpdesk/PC Tech/Networking
Industrial Maintenance
Information Processing
Major Appliance
Multimedia and Gaming
Office Assistant
Social Work
Truck Driving
Welding (Combination)
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Nova Randolph
(618) 634-3292
novar@shawneecc.edu

ACCOUNTING (AAS Degree) (ACC 2211)

The Associate of Applied Science in Accounting is a two-year curriculum, designed to provide the student with entry-level skills for employment as a bookkeeper or
accounting technician. Upon successful completion of the program, the student will have a basic knowledge of accounting as it pertains to payroll, taxes, accounts
receivables, accounts payable, general accounting, sales, depreciation, and inventory. Computerized accounting packages, such as QuickBooks and Peachtree, are
incorporated into the curriculum.

First Year Second Year
FALL SEMESTER Credit FALL SEMESTER Credit
Hours Hours
ACC 111 Financial Accounting 4 ACC 213 Cost Accounting 3
BUS 128 or Intro to Management or Principles of 3 ACC 224 Computerized Accounting Applications 3
BUS 210 Management
ENG 124 or Technical Comm. | or English 3 BUS 217 or Entrepreneurship or Supervision 3
ENG 111 Composition | BUS 232
COM 111 Business Computer Systems 4 BUS 215 Legal & Social Environment of Business 3
SEM 111 College Success 1 COM 281 Microsoft Excel 2
INT 111 Career Development 1 MAT 110, General Education Mathematics, 3/4
MAT 121, or Technical Mathematics, or General
MAT 210 Elementary Statistics
TOTAL HOURS 16 TOTAL HOURS 17/18
SPRING SEMESTER Credit SPRING SEMESTER Credit
Hours Hours
ACC 112 Managerial Accounting 4 ACC 223 Tax Accounting 3
ACC 121 Payroll Accounting 2 BUS 211 Intro to Finance 3
ACC 219 Quickbooks 2 ECO 211 or Economics (Macro) or Economics 3
ECO 212 (Micro)
BUS 125 Business Communication 3 IMS 130 Current Technology for Office Support 3
BUS 230 Human Resource Management 3 PSY 224 or Practical Psychology or Intro to 3
PSY 211 Psychology
ENG 221 or Technical Comm. 1l or English 3 ACC 199 Accounting Internship 2
ENG 112 Composition |1
TOTAL HOURS 17 TOTAL HOURS 17
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ADMINISTRATIVE ASSISTANT (AAS Degree)

Phyllis Sander
(618) 634-3334

phylliss@shawneecc.edu

(SEC 2207)

This two-year curriculum is designed to prepare the student for employment as an administrative assistant capable of taking dictation, transcribing, keying documents,
handling appointments, screening office visitors, composing correspondence, making decisions, preparing reports/presentations, setting up and conducting meetings,
and assisting in the employment process. This person should be able to serve as the employer or executive’s voice and handle many tasks without a lot of direction.

First Year Second Year
FALL SEMESTER Credit FALL SEMESTER Credit
Hours Hours
BUS 214 Business Law | 3 BUS 124 or Bookkeeping or Financial Accounting 3/4
ACC 111
ENG 111 or English Composition | or Technical 3 COM 281 Microsoft Excel 2
ENG 124 Communication |
IMS 115 Proofreading 1 IMS 127 Voice Dictation 1
IMS 120 Records/Information Management 3 IMS 128 Machine Transcription 3
IMS 122 Document Formatting 3 IMS 226 Administrative Support Procedures 3
SEM 111 College Success 1 IMS 236 Office Information Processing Il 3
INT 111 Career Development 1 TOTAL HOURS 15
TOTAL HOURS 15
SPRING SEMESTER Credit SPRING SEMESTER Credit
Hours Hours
ENG 112 or English Composition 11 or Technical 3 BUS 125 Business Communication 3
ENG 221 Communication Il
IMS 117 Telephone Communication 1 COM 141 Design and Print Production 2
IMS 223 Document Production 3 COM 178 Macromedia Dreamweaver 2
IMS 227 Office Information Processing | 3 IMS 130 Current Technology for Office Support 3
MAT 121 or Technical Mathematics or General 3/4 PSY 211 or Intro to Psychology or Practical 3
MAT 110 Education Mathematics PSY 224 Psychology
SPC 111 or Speech or Interpersonal Communication 3 IMS 192 Administrative Assistant Internship 2
SPC 210
TOTAL HOURS 16/17 TOTAL HOURS 15
ADMINISTRATIVE ASSISTANT (AAS Degree) Revised 8/5/14 (SEC 2207)

This two-year curriculum is designed to prepare the student for employment as an administrative assistant capable of taking dictation, transcribing, keying documents,
handling appointments, screening office visitors, composing correspondence, making decisions, preparing reports/presentations, setting up and conducting meetings,
and assisting in the employment process. This person should be able to serve as the employer or executive’s voice and handle many tasks without a lot of direction.

First Year Second Year
FALL SEMESTER Credit FALL SEMESTER Credit
Hours Hours
COM 111 Business Computer Systems 4 BUS 124 or Bookkeeping or Financial Accounting 3/4
ACC 111
ENG 111 or English Composition | or Technical 3 COM 283 Microsoft Access 2
ENG 124 Communication |
IMS 115 Proofreading 1 IMS 127 Voice Dictation 1
IMS 120 Records/Information Management 3 IMS 128 Machine Transcription 3
IMS 122 Document Formatting 3 IMS 227 Office Information Processing | 3
SEM 111 College Success 1 IMS 226 Administrative Support Procedures 3
INT 111 Career Development 1 TOTAL HOURS 15/16
TOTAL HOURS 16
SPRING SEMESTER Credit SPRING SEMESTER Credit
Hours Hours
ENG 112 or English Composition 1 or Technical 3 BUS 214 Business Law 3
ENG 221 Communication Il
COM 190 Microsoft Publisher 1 BUS 230 Human Resource Management 3
COM 281 Microsoft Excel 2 ECO 211 or Economics (Macro) or Economics 3
ECO 212 (Micro)
IMS 223 Document Production 3 IMS 130 Current Technology for Office Support 3
MAT 121 or Technical Mathematics or General 3/4 IMS 236 Office Information Processing |1 3
MAT 110 Education Mathematics
SPC 111 or Speech or Interpersonal Communication 3 IMS 192 Administrative Assistant Internship 2
SPC 210
TOTAL HOURS 15/16 TOTAL HOURS 17
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Ed Billingsley
(618) 634-3264
eddieb@shawneecc.edu

AGRICULTURE BUSINESS AND MANAGEMENT (AAS Degree) (AGR 2215)

This Associate of Applied Science Degree program is designed to prepare the student as a manager, salesperson, or self-employed dealer in the field of agriculture or
agriculture related business.

This Capstone program will transfer into the College of Agriculture program at SIU-C. Interested students should seek advisement.

First Year Second Year
FALL SEMESTER Credit FALL SEMESTER Credit
Hours Hours
AGR 100 College Orientation for Agriculture and 1 *ACC 111 Financial Accounting 4
Natural Resources
AGR 113 Introduction to Soil Science 4 AGR 115 Intro to Animal Science 4
COM 111 Business Computer Systems 4 AGR 235 Tree Identification Lab 2
ENG 111 or English Composition | or Technical 3 AGR Elective 3
ENG 124 Communication |
MAT 116 or College Algebra or Technical 4 Humanities Elective 3
MAT 121 Mathematics
PSY 211 Introduction to Psychology 3 TOTAL HOURS 16
TOTAL HOURS 19
SPRING SEMESTER Credit SPRING SEMESTER Credit
Hours Hours
AGR 101 Career Concepts in Agriculture and 1 AGR 145 Introduction to Agribusiness 3
Natural Resources Management
AGR 111 Introduction to Horticulture 3 AGR 211 Application of Geographic Information 3
Systems
AGR 112 Introduction to Crop Science 4 AGR 228 Wildlife Management 3
AGR 116 Agricultural Economics 3 ECO 211 or Economics (Macro) or Economics 3
ECO 212 (Micro)
AGR 234 Introduction to Forest Recreation 3 AGR 195 Agri-Business Internship 2
SPC 111 or Speech or Interpersonal Communication 3 TOTAL HOURS 14
SPC 210
TOTAL HOURS 17

* Prerequisite of BUS 124-Bookkeeping.

AG MECHANICS (Certificate) (AGR 2184)

This certificate will prepare students for employment in areas such as small engine repair shops or farm service centers. It also provides training for those wishing to be
self-employed. This training centers around practical hands on training along with classroom lectures.

Credit

Hours
AGR 119 Small Engine 2
AGR 224 Agriculture Mechanization 3
AUT 132 Electrical/Electronic Systems 3
AUT 150 Basic Diesel 3
WEL 133 Metallurgy 3
WEL 122 Maintenance Welding 3
TOTAL HOURS 17
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Advisement
(618) 634-3200

AUTO BODY (AUT 2106)

Individuals will be trained to apply technical knowledge and skills to repair, reconstruct, and finish automobile bodies, fenders, and external features. Individuals will
be instructed in all phases of body work preparation, finishing, shop safety, and appraising damage.

Credit
Hours
AUT 130 Auto Body | 3
AUT 131 Auto Body Il 3
TOTAL HOURS 6
AUTOMOTIVE MAINTENANCE & LIGHT REPAIR (AUT 2186)

This certificate will prepare students for employment in areas of the automotive field such as dealerships, independent garages, service stations, and specialty shops
which cover tune-ups and brakes. Students will learn basic shop operations, diagnoses, basic repair, interpretation of manuals, and skillful use of tools and equipment.

Credit

Hours
AUT 122 Engine Performance | 3
AUT 135 Brakes 3
AUT 136 Suspension and Steering 3
AUT 137 Engine Repair 3
BUS 217 Entrepreneurship 3
INT 111 Career Development 1
SEM 111 College Success 1
TOTAL HOURS 17

AUTOMOTIVE TECHNICIAN ASSISTANT (Certificate) (AUT 2158)

This one-year program is designed to provide the student with the necessary knowledge and skills required for employment as an automotive technician’s assistant.

FALL SEMESTER Credit SPRING SEMESTER Credit
Hours Hours
AUT 122 Engine Performance | 3 AUT 129 Engine Performance Il 3
AUT 135 Brakes 3 AUT 132 Electrical/Electronic Systems 3
AUT 136 Suspension and Steering 3 AUT 133 Automatic Transmission/Transaxle 3
AUT 137 Engine Repair 3 AUT 138 Manual Drive Train and Axles 3
BUS 217 Entrepreneurship 3 AUT 139 Auto Heating & AC 3
INT 111 Career Development 1 COM 111 Business Computer Systems 4
SEM 111 College Success 1 TOTAL HOURS 19
TOTAL HOURS 17

SUMMER SEMESTER Credit
Hours
AUT 197 [ Automotive Internship 2
TOTAL HOURS 2
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AUTOMOTIVE TECHNOLOGY (AAS Degree)

Advisement
(618) 634-3200

(AUT 2256)

The Automotive Technology program is designed to provide the student with the necessary knowledge and skills for employment as a line technician, diagnostic
technician, and factory representative or factory technician. The Associate of Applied Science degree will be awarded upon successful completion of this curriculum,
which combines laboratory work and diagnostic skills to prepare the student for employment.

This program is articulated with SIUC’s Automotive Technology Program.

BASIC ELECTRICITY (Certificate)

First Year Second Year
FALL SEMESTER Credit FALL SEMESTER Credit
Hours Hours
AUT 122 Engine Performance | 3 AUT 150 Basic Diesel 3
AUT 135 Brakes 3 AUT 225 Engine Performance/ Computer Control 3
|
AUT 136 Suspension and Steering 3 ENG 111 English Composition | 3
AUT 137 Engine Repair 3 MAT 110 General Education Math 4
BUS 217 Entrepreneurship 3 TOTAL HOURS 13
INT 111 Career Development 1
SEM 111 College Success 1
TOTAL HOURS 17
SPRING SEMESTER Credit SPRING SEMESTER Credit
Hours Hours
AUT 129 Engine Performance 11 3 AUT 230 Engine Performance/ Computer Control 3
1
AUT 132 Electrical/Electronic Systems 3 AUT 232 Advanced Electrical/ Electronic Systems 3
AUT 133 Automatic Transmission/ Transaxle 3 PHS 112 Physical Science — Physics 4
AUT 138 Manual Drive Train and Axles 3 PSY 211 Introduction to Psychology 3
AUT 139 Auto Heating and AC 3 SPC 111 or Speech or Interpersonal Communication 3
SPC 210
COM 111 Business Computer Systems 4 TOTAL HOURS 16
TOTAL HOURS 19

Advisement
(618) 634-3200

(ELT 2161)

This certificate will provide basic knowledge to install, operate, and maintain basic residential wiring.

Credit
Hours

BEL 161

Basic Electricity |

BEL 162

Basic Electricity |1

TOTAL HOURS

o |lw|w

MISSION STATEMENT

Shawnee Community College’s mission is to serve the
needs of the students and our diverse community by
providing quality higher education, community
education, training, and services that are accessible,
affordable, and promote life-long learning.
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BASIC INTRODUCTORY ENTREPRENEURSHIP

Nova Randolph
(618) 634-3292
novar@shawneecc.edu

(BUS 2225)

Business endeavors are more diverse today. This certificate will cover writing your business plan, cash flow management, and how to develop that customer base.

Credit
Hours
BUS 129 or Business Organization or 213
BUS 217 Entrepreneurship
ACC 219 Quickbooks 2
TOTAL HOURS 4/5

INTRODUCTION TO MANAGEMENT (Certificate)

(BUS 2223)

The purpose of this certificate program is to offer an introduction into the field of management that will help prepare the students for immediate job readiness.

FALL SEMESTER Credit SPRING SEMESTER Credit
Hours Hours
ACC 111 Financial Accounting 4 ACC 219 Quickbooks 2
BUS 116 Principles of Marketing 3 BUS 125 Business Communication 3
BUS 128 or Intro to Management or Principles of 3 BUS 129 Business Organization 2
BUS 210 Management
ENG 124 or Technical Communication | or English 3 BUS 212 Advertising 2
ENG 111 Composition |
SEM 111 College Success 1 BUS 230 Human Resource Management 3
INT 111 Career Development 1 ENG 221 or Technical Communication Il or English 3
ENG 112 Composition |1
TOTAL HOURS 15 TOTAL HOURS 15
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Phyllis Sander
(618) 634-3334
phylliss@shawneecc.edu

BUSINESS MANAGEMENT (AAS Degree) (BUS 2210)

Managers function in all sectors of work environments including health care, manufacturing, retailing, government, and business services. This program will help
provide the skills and knowledge necessary to successfully achieve organizational goals. Learning to work with people in areas of financing, staffing, planning, and
information management, with respect to diversity, is emphasized.

First Year Second Year
FALL SEMESTER Credit FALL SEMESTER Credit
Hours Hours
ACC 111 Financial Accounting 4 ACC 112 Managerial Accounting 4
BUS 116 Principles of Marketing 3 BUS 217 or Entrepreneurship or Supervision 3
BUS 232
BUS 128 or Intro to Management or Principles of 3 BUS 238 Principles of Sales 3
BUS 210 Management
ENG 124 or Technical Communication | or English 3 COM 111 Business Computer Systems 4
ENG 111 Composition |
SEM 111 College Success 1 COM 281 Microsoft Excel 2
INT 111 Career Development 1 MAT 110, General Education Mathematics, 3/4
MAT 121, or Technical Mathematics, or General
MAT 210 Elementary Statistics
TOTAL HOURS 15 TOTAL HOURS 19/20
SPRING SEMESTER Credit SPRING SEMESTER Credit
Hours Hours
ACC 219 Quickbooks 2 BUS 211 Intro to Finance 3
BUS 125 Business Communication 3 BUS 215 Legal and Social Environment of 3
Business
BUS 129 Business Organization 2 ECO 211 or Economics (Macro) or Economics 3
ECO 212 (Micro)
BUS 212 Advertising 2 PSY 224 or Practical Psychology or Intro to 3
PSY 211 Psychology
BUS 230 Human Resource Management 3 SPC 210 or Interpersonal Communication or Speech 3
SPC 111
ENG 221 or Technical Communication Il or English 3 BUS 195 Mid-Management Internship 2
ENG 112 Composition 11
TOTAL HOURS 15 TOTAL HOURS 17
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Jerry Ainsworth
(618) 634-3396
jerrya@shawneecc.edu

COMPUTER FORENSICS & INVESTIGATIONS (Certificate) (COM 2251)

This program is the collection, preservation, analysis, and presentation of computer-related evidence. Computer evidence can be useful in criminal cases, civil disputes,
and human resources/employment proceedings.

First Year Second Year

FALL SEMESTER Credit SPRING SEMESTER Credit

Hours Hours
COM 189 Networking Technologies 3 COM 161 and Intro to Command Prompt/DOS and 2

COM 261 Advanced Command Prompt/DOS
COM 201 Windows Operating Systems 1 CJ 211 Criminal Law 11 3
CJ111 Criminal Law | 3 COM 241 Windows Server Networking 3
CJ 213 Criminal Investigations 3 COM 245 Computer Forensics and Investigations 3
COM 244 A+ Certification 3 COM 218 Security + Certification 3
TOTAL HOURS 13 TOTAL HOURS 14
CYBERSECURITY AND COMPUTER FORENSICS (Certificate)  Revised 8/5/14 (COM 2251)

This program is the collection, preservation, analysis, and presentation of computer-related evidence. Computer evidence can be useful in criminal cases, civil disputes,
and human resources/employment proceedings.

First Year Second Year
FALL SEMESTER Credit SPRING SEMESTER Credit
Hours Hours
*COM 189 Networking Technologies 3 COM 161 and Intro to Command Prompt/DOS and 2
COM 261 Advanced Command Prompt/DOS
COM 222 Computer Logic 3 COM 246 Introduction to Cybersecurity 3
CJ111 Criminal Law | 3 COM 241 Windows Server Networking 3
CJ 213 Criminal Investigations 3 COM 245 Computer Forensics and Investigations 3
*COM 244 A+ Certification 3 *COM 218 Security + Certification 3
TOTAL HOURS 15 TOTAL HOURS 14

* Students will gain the skills and knowledge necessary for certification in Networking Technologies (COM 189), A+ Certification (COM 244), and Security+
Certification (COM 218).
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Sherrie Malone
(618) 634-3229
sherriem@shawneecc.edu

COMPUTER INFORMATION SYSTEMS GENERALIST (Certificate) (COM 2121)

The computer information systems generalist certificate program prepares the student for entry-level positions in computer office management, data entry, and
computer operations. The curriculum will give the student a thorough background in operations, operating systems, databases, spreadsheets and other application
packages. The course work will give the student the broad background in computers necessary for business, industry, and government job environments. The student
will be trained through classroom experience, “hands-on” computer operations, and practical applications.

FALL SEMESTER Credit SPRING SEMESTER Credit
Hours Hours
COM 111 Business Computer Systems 4 BUS 125 Business Communication 3
COM 201 Windows Operating Systems 1 COM 161 Introduction to Command Prompt/DOS 1
COM 225 Systems Analysis 3 COM 222 Computer Logic 3
ENG 111 English Composition | 3 COM 261 Advanced Command Prompt/DOS 1
MAT 110 or General Education Mathematics or 4 COM 280 Microsoft Word 2
MAT 210 General Elementary Statistics
SEM 111 College Success 1 COM 281 Microsoft Excel 2
INT 111 Career Development 1 COM 283 Microsoft Access 2
TOTAL HOURS 17 ENG 112 English Composition 11 3
TOTAL HOURS 17

Sherrie Malone
(618) 634-3229
sherriem@shawneecc.edu

COMPUTER INFORMATION SYSTEMS SPECIALIST (AAS Degree) (COM 2221)

The computer information systems degree includes study in the major areas of programming, logic, analysis and design, computer operations, operating systems,
database, data communications and advanced computer application packages. The curriculum will give the student a thorough background in computers, business
education, and general education, which is required to compete in today’s business, industry, and government job environments. The student will be trained through
classroom experience, “hands-on” computer operations, and practical applications.

This 2+2 program will transfer into the Information Management Systems program at SIU-C.

First Year Second Year
FALL SEMESTER Credit FALL SEMESTER Credit
Hours Hours

COM 111 Business Computer Systems 4 BUS 210 Principles of Management 3
COM 201 Windows Operating Systems 1 COM 189 Networking Technologies 3
COM 225 Systems Analysis 3 COM 227 Database Management Systems 3
ENG 111 English Composition | 3 COM 231 C-Programming 3
MAT 110 or General Education Mathematics or 4 COM 241 Windows Server Networking 3
MAT 210 General Elementary Statistics
SEM 111 College Success 1 TOTAL HOURS 15
INT 111 Career Development 1

TOTAL HOURS 17
SECOND SEMESTER Credit SECOND SEMESTER Credit

Hours Hours
BUS 125 Business Communication 3 COM 190 Microsoft Publisher 1
COM 161 Introduction to Command Prompt/DOS 1 COM 233 or Basic Programming or JAVA 3
COM 239 Programming
COM 222 Computer Logic 3 COM 244 A+ Certification 3
COM 261 Advanced Command Prompt/DOS 1 ECO 211 or Economics (Macro) or Economics 3
ECO 212 (Micro)

COM 280 Microsoft Word 2 PSY 211 Introduction to Psychology 3
COM 281 Microsoft Excel 2 COM 196 Computer Systems Internship 2
COM 283 Microsoft Access 2 TOTAL HOURS 15
ENG 112 English Composition 11 3

TOTAL HOURS 17

67



Craig Bradley
(618) 634-3345
craigh@shawneecc.edu

COMPUTER SYSTEM TECHNICIAN (Certificate) (CST 2122)

This one-year curriculum is designed to provide the student with the basic knowledge and skills required to be able to operate, construct and repair computers, diagnose
problems with external peripheral devices, install, configure and maintain computer systems, install software, and supply support for computer user personnel in an
organization.

FALL SEMESTER Credit SPRING SEMESTER Credit
Hours Hours
COM 111 Business Computer Systems 4 COM 161 Intro to Command Prompt/DOS 1
COM 201 Windows Operating Systems 1 COM 241 Windows Server Networking 3
COM 189 Networking Technologies 3 COM 244 A+ Certification 3
ELT 120 Fundamental DC Electrical Concepts 3 COM 261 Advanced Command Prompt/DOS 1
ENG 124 or Technical Communication | or English 3 ELT 125 Digital Circuit Fundamentals 4
ENG 111 Composition |
SEM 111 College Success 1 ELT 238 Micro-Computer Interfacing Techniques 5
INT 111 Career Development 1 CST 199 Computer Systems Technician 2
Internship
TOTAL HOURS 16 TOTAL HOURS 19
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COSMETOLOGY (Certificate) (COS 2139)

This certificate program is designed to provide students with the basic knowledge and skills compatible with Illinois Department of Registration and Education
guidelines for training licensed cosmetologists. A minimum of 1500 contact hours and 36-semester hours of college credit will prepare the graduate for the lllinois
State Licensing Examination.

FIRST SEMESTER Credit THIRD SEMESTER Credit
Hours Hours
COS 120 Cosmetology Theory | 3 COS 122 Cosmetology Theory Il 3
COS 123 Cosmetology Lab | 9 COS 125 Cosmetology Lab 11l 9
TOTAL HOURS 12 TOTAL HOURS 12
SECOND SEMESTER Credit
Hours
Cos 121 Cosmetology Theory Il 3
COS 124 Cosmetology Lab 11 9
TOTAL HOURS 12
COSMETOLOGY TECHNOLOGY (AAS Degree) (COS 2128)

The two-year cosmetology technology curriculum is designed to prepare the student for the Illinois State Licensing Examination and to provide knowledge and skills
needed by the graduate who plans to own and operate or manage a salon.

FIRST SEMESTER Credit FOURTH SEMESTER Credit
Hours Hours
COS 120 Cosmetol